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1. Introduction / Precautions

This document is a basic user guide for both trial and licensed users.
m Before Starting Your Analysis

When you receive your account activation email, follow the instructions to set your
password and log in.

Google Chrome and Microsoft Edge are the recommended web browsers for
accessing Vosaic. Some features may not display correctly in other browsers.

The software is not localized to Japanese. Please do not use your web browser's
automatic translation feature, as using the Japanese translation feature of the
browser may cause some features to become unstable.

You can, however, enter video titles, button names, and tags in Japanese.
m User Support Page (Online)

In addition to this guide, you can refer to the support page on vosaic.jp. If you
have any questions, feel free to contact our support team.

Support Page: https://www.vosaic.jp/support-login/
Login Name: User
Password: Vosaic

© Vosaic


https://www.vosaic.jp/support-login/
https://www.vosaic.jp/support-login/
https://www.vosaic.jp/support-login/
https://www.vosaic.jp/support-login/
https://www.vosaic.jp/support-login/

Administrator Educator

1-1. Password setting and login

When you receive an email from Vosaic, set your password and log in.

Email Browser

N AP
Ny Vvosaic

've B Invited t
YO U Ve ee n n VI e O Password must be:
V I X Minimum 12 characters long X Have at least 1 uppercase letter
osal C X Have at least 1 lowercase letter X Have at least 1 number

X Have at least 1 special character

Hi Hajime,

Hajime Tachibana has invited you to Vosaic—a performance

discovery tool that uses video to help you with observation,
evaluation, self-reflection, and research! Please note, this

1

invitation will expire on 04/09/2022 8:28 AM EST. @ Enter your password again

Your Username is: hajimetachibanal7+21@gmail.com

Click on the button below to create your password and get Get Started with Vosaic
started.

‘ START YOUR ACCOUNT ‘

Click "START YOUR ACCOUNT" in the email from Vosaic. Password must be at least 12 characters long and must contain
uppercase letters, lowercase letters, numbers, and special

charactor (#, $, +, etc.).

If you do not receive the email, please check your junk mail folder.
If you still do not receive the email, please ask the administrator to send the email again.
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-2. Screen and Major Components

Vosaic is mainly used to move between the four screens below.

(2) Video Detail

(1) Login - Video List

7 Videos | Vosaic x I

€ > C & https://vosaic.com/videos

N,/ vosaic  Videos
Vide

SORT & FILTER VIDEOS

B
Sort Videos ay:[ IRETY © pescending

Filter Videos By Status

Show Al 3

AND
Filter Videos By Project

HBBETA :

BROWSE VIDEOS:

PROJECT

REBETA

® Y Video: (KWISRAHH (ML) X 4

o & % 0@ : & 5 C @& hitps:/vosaic.com/videos/1662364587175

me ~ Tachibana Tosho Kyozai Administrator

SORT & FILTER VIDEOS

Sort Videos By: | Title [ v Date [

AND

Filter Videos By Project

OR OR
Filter Videos By Group Filter Videos By Group
Show All - Fitter WEAE T A Project Videos by Status: Bulk Delete Show Al R

OR OR MARKED MOMENTS
Select Month Select Year Select Month Select Ye = } 7 .

® Markup In Progress b mache m: SRR - HEFRA
Show Al g Show All B Show All ¢ Show All B
WEBETA

OR 09/05/2022 OR

Filter Videos By Author 02:00 Filter Videos By Author
Select a user v RS - BEFE i Delete Select a user v

Hajime Administrator
BROWSE VIDEOS:

I\ RR=)L

(3) Video Player + Form

W Watch: (SRR (WLl X +

& ) & https://vosaic.com/watch/1662364587175/form

& 6 % 0@

Tachibana Tosho Kyozai Administrator

09/05/2022

HERFES S (FRLLE)

Filter Videos By Status BY: Hajime Administrator | LENGTH: 02:00

how Al i
Show Al REVIEW STATUS:| ® Markup In Progres:

Show Al s Watch & Mark Up the Video

WHO CAN SEE THIS

ING DOCU

FRrBc

VIDEO

MENTS

W Watch: (SRR (WLl X +

[ ]
€ > C & htl i 23645871 '37161a9-828¢c-4e3b-b732-6eaabad23c9a

EnER - fEEER

FRHES () REIAVE (M)

» Togs:0 » Togs:0

BOPE (A1) ABFHE (A2)

» Togs:0 P Togs:0

—e G

BRER - HEFR
FRES ()
RETAZE O

BEL

JAMER - HEHRE

ey e iR

FRES ()

(4) Video Player + Moment List

Mine

Total Clips: 23

@ Export Clips

3 FERES o

» Play Al

FEES ()

o =

0 - 02
FRES ()

3 YRIAVE (M)

2 BAIFE (&)

Moment

1 »  QDoo:01 - oo:

Delete All Moments

List

K] Add Note

1 Add Note

00D

K3 Add Note
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Administrator Educator

2. Users

Users Menu

09 £ Vosaic™ - @447, ERESE. x Y7 Users | Vosaic x  + v

€ c 2% Vvosaic.comfusers B oo T @ e ;

Tutorials Hi, Administrator - Tachibana Tosho Kyozai Administrator  Help

Number of registered users
for each userrole (privilege)

Number of paid users

2 ‘I Using 4 out of 5 paid seats.

Import multi
users at once

e |Sort and filter users | o T

l Name v Date ee Pald Paid
b e Check if you want to delete multi users at once

Hajime Tachibana m

Filter Users By Group |

Show All = ‘
hajimetachibana1?+MM@gmail.com
OR Date Added: 2/02/26 328 pm | Last Legin: 2/02/26 3:29 pm
Filter Users By Role Haiime 50 m
Show All - ‘ hajimetachibana17450@gmail.com | Groups: Educator 54

Date Added: 510724 2:08 pm | Last Login: 2/04/26 1:02 pm
ANDVOR

Hajime 1 m

Last Login Date hibhanedFsdanmail sam | Genine: Aoms Gegp 410

2026/03/18 To check users who have not i
_ logged in after the selected date |“#"

This will filter users who have logged in before the
selected date.

Hajime 60 m
To check users who have never
logged in

D Only Show Users Who Have Mever Logged In ¢——

¥10 pm

=

| Download User List | 4—-|Download user list |Ha‘imo 59 m

hajimetachibanat7+59&gmail.com

https:/vosaic.comjusers/70b073c7-4503-42d8-8e12-1a20c03312f9  Added: 110422 1145 am | Last Login: 11/25/25 10:10 pm
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2-1. Add a New User e | o

After you log in, the administrator registers and invites other users.

® O ® [7] Vosaic™- S, EREE. X 7

-

(1) Users menu

&« c ¢ wvosaic.comfusers Bg &= ® o ° H

(2) Add new user s — —

SORT & FILTER USERS @ O ® [T Vosaic™- BT, EREE X W New| Users | Vosaic x  + v

< C % vosaic.comjusers/new Bg & & e O @

Sort Users

m © Descending C Videos  Projects Forms = Users ) Tutorials Hi, Administrator ~ Administrator  Help

Users:  CANCEL

Filter Users By Group

Show All SORT & FILTER USERS

Hajime Tachibana [ viewer ]
Add a New User |(3) Add users
OR SoctUsers By: Date Added: 2 »m | Last Login: 2/¢

m © Descending ) ' * indicates required field
Filter U: By Rol -
iiter Users By Role Ha‘uro ;)O m

Show All Filter Users By Group | hajimetachibana17+50@gmail.com | Groups: Educator 54 J | I ‘ +—+—— Nal ne

Show All 2 ‘ Date Added: 9/10 08 pm | Last Login: 2/04/26 102 pr

OR Hajime 1 [ Viewer ] \ 4——J— Email address

. j ibanat? m | Groups 0 ‘
Last Login Date Filter Users By Role
1 Date Added: 5/07/23 7.05 pm | Last Login: 2/02/26 419 pn Invite to Vosaic

2026/03/18 Show Al s ek el 5 il it s seF Vo Yok Vossie sebou 4___|Automatica||y send invitations |

This will filter users who have logged in bef AND/OR Hajime 60 [ Viewer }

hajimetachibanat7+60@gmail.com

AND/OR

selected date.

Assign a Role to this User:

Selecting a role is required. "Viewer” is selected by default.

User Roles (Permissions)

7‘ Date Added: 1/04/22 1145 ar Last Login: 11/25/25 10:10 pr
D Only Show Users Who Have Mever L¢ Last Login Daté 1 O Ad 4 .
N ministrator
2026/03/18 m] s i i
| N an perform all actions without restrictions, and can manage billing.
This will filter users who have logged in before the selected date. Hajime 59 <D T
hajimetachibanat?+59a@gmail.com O Ediicator® Pa| d users

Download User List D Ol Stiow Users Who: Have Never Logad in Date Added: 11/04/22 1145 am | Last Login: 1125125 10:10 pm Can watch, upload, and mark up all videos they have access to. Can manage users, groups, an| oy ( A dm in IStratlve user)
O Learner

Hajime 58 [ Viewer } Can watch, mark-up, and annotate videos they recorded and uploaded or videos that have beer] shared with

them.

hajimetachibana17+58@gmail.com
Date Added: 11/04/22 1145 am | Last Login: 12/18/24 136 pm @ Viewer ®

Can watch, mark up, and annotate videos that have been shared with them. <«—Unlimited free users

Hajime 57 @
hajimetachibanat?+57&gmail.com

Cancel
Date Added: 11/04/22 1144 am | Last Login: 1/25/25 10.08 p 2 4— Save

Hajime 56 D

hajimetachibanat7+56&gmail.com

Note: If you want to start with only one user, skip this item.
* If there is only one paid user (administrative user), be sure to set it to '"Administrator’ role.
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2-2. Batch registration of multiple users

You can use a CSV file to register a large number of users at once

@ O ® [ Vosaic™ - BESMT, EREE. X

&« > C 25 vosaic.com/fusers

% Users | Vosaic

Projects Forms Users Gr

SORT & FILTER USERS

Sort Users By:

Filter Users By Group

Show All

OR

Filter Users By Role

Show All

AND/OR

Last Login Date

2026/0318

This will filter users who have logged in before the

selected date.

D Only Show Users Who Have Never Logged In

Download User List

(1 click "UPLOAD USERS" |

You can m .',:“'"II"[ mu|tipln oLl Heare at Aneo P‘\E} ||_n|nar{'|r1r_1 a . CsvV (Com ma
Separated Values) ..c . Download the sample CSV file, r create your ow

following this structur.. 2 Download

Administrator

Educator

Leamer

Viewer

00 s @ QO B B 9v (G - Book

Q &

ample CSV file h—h @A #EE 0 Q REFVRE B #E  Daxve
- - _ ° /(3 Open it with MS Excel and input users you want to register
] _ "9 7 Enter the first name, last name, email address, and role v
1 FirstName LastName Email Role :
2 John Smith JSmith@email.com Educati A B C D E F
3 lJane Doe JDoe@email.com Educatt 1 FirstName LastName Email Role
4 Amy Rogers ARogers@email.com  Learnel , joh, Smith JSmith@email.com Educator
= 3 Jane Doe JDoe@email.com Educator
Choose from the following values for the Role column (D) 4 Amy Rogers ARogers@email.com Learner
» Administrator 5 Note
Access to manage manage billing, manage all videos, and perform all actions witha 6 1 when openin% the ﬁ|e with EXCG|, set the character code tO."UTF-S”.
restrictions. 2) Roles other than Viewer can be set up to the number of paid users.
» Educator 7/
Access to watch, upload, edit and markup videos they have been granted access t 8
s Learner
Access to watch, upload, and markup only their videos. 9
* Viewer 10
Access to watch videos.
i
IMPORTANT: Ensure your file is saved as a .C5V before uploading. 12 I I
|Send Invitation Email (usually checked) | Cheot] T
Send Invite Email Asking Users to Create a Password and Join —_——
Uncheck if using 5S0 or Google Apps to sign in. 5 Save in CSV format J E = G —— = 100% )

(Optional) Add Uploaded Users To Specific Groups

pload from the Upload .CSV File

t once. |

|Add uploaded users to a specific group at once.

‘ Select Groups To Add Users to
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2-3. Features available in different user roles

Featuresunction (Numbers are the item
numbers in this user guide)

Viewing the marked-up video

Paid user

Free user (unlimited)

Administrator

Educator

Learner

Viewer

A (only shared videos)

Mark up videos

A (only shared videos)

Use multiple forms for mark up

A (only shared videos)

Add a comment to the moment

A (only shared videos)

Add tags to moments

A (only shared videos)

6. Record new video

5. Upload video file

5. Mark up during recording

9. Automatic transcription

6. Video sharing settings

A (only uploaded videos)

Export data as a spreadsheet (CSV)

A (only shared videos)

Export summary report (PDF)

A (only shared videos)

Create and download highlight video

2. Manage users

3. Manage groups

Manage forms

11. Manage reports

Manage all users in the account
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Administrator Educator

3. Group

Groups Menu

[ ] [ ] 71 vosaic™ - B4, EREE X %Y Groups | Vosaic x + W

< c ®% Vvosaic.com/groups B &= W @ O o :

\OSaiC~  Videos Projects Forms Users Re Tutorials Hi, Administrator - Tachibana Tosho Kyozai Administrater  Help

SORT GROUPS

P Educator 54 5 Users

Date Added: 2/02/26 3:43 pm by Hajime 54
Sort Groups By:

[ Name | + Date [Nt

|Sorting and filtering groups

| P Demo Group 31-40 10 Users

Date Added: 11/04/22 1126 am by Administrator Hajime

Filter Group By Owner |
Show All

4

P Demo Group 21-30 10 Users

Date Added: 11/04/22 1126 am by Administrator Hajime

b Hajime Group 1 Users

Date Added: 7/05/22 8:06 pm by Administrator Hajime

P Vosaic Sales 2 Users

Date Added: 516/22 1.25 pm by Administrator Hajime

P Demo Group 110 10 Users

Date Added: 2/01/22 9:53 am by Administrator Hajime

P Demo Group 11-20 10 Users

Date Added: 11/21/21 858 pm by Administrator Hajime

A
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3-1. Add a new Group

You can create groups that combine multiple users.

@ 0 ® [T Vosaic™- Mg, EREE. x 7

-

(1) Groups menu

<« G 2 vosalic.comfgroups Bg &= ® o (-}

@ Add group Fe U Hi, Adminis Administrator  Help

SORT GROUPS

] [ ] [ Vosaic™ - S5, ERSE. X 7 Groups| Vosaic x + v

Sort Groups By:

<« c = ic. 5] ]
m Ty vosaic.comjgroups/new @ 7 a D °

Tutorials i, Ad - Tachibana Tosho Kyozai Administrator  Help

Filter Group By Owner

Show All CANCED
SORT GROUPS
’ " Add a New G
Date Added: 2/18/26 5:03 pm by Administrator Hajime a ew rO U p
Sort Groups By:
[Came [+ oo [ T
|
» Educator 54 Lz Groups allow you to easily share videos with larger number of users. When a video is shared with
Date Added: 2/02/26 3.43 pm by Hajime 54 a group, users in that group will be able to work with that video based on their user role
Filter Group By Owner | permissions (i.e. Educator, Learner, Viewer). A user can be a member of multiple groups.
Show All * ‘

» Demo Group 31-40 10 Users N
Date Added: 11/04/22 1156 am by Administrator Hajime ‘

(3) Name of the group

» Demo Group 21-30 Ll Add Users to

Administrator

Educator

Leamer

Viewer

Date Added: 11/04/22 11:56 am by Administrator Hajime
—{Select the user you want to
‘ add to the group

» Hajime Group 1Users a .
Date Added: 7/05/22 8.06 pm by Administrator Hajime . .
D 4 dministrator Hajime Administrator
it ‘o@tachibanahajime.com
» Vosaic Sales 2 Users
D E nir Plicanic

Date Added: 5/16/22 125 pm by Administrator Hajime " p
€ ithajime@vosaic.com

h jjimetachibanai7+l@gmall.com

D t ajime 10

h jimetachibanal7+10@gmail.com

Date Added: 2/01/22 9.53 am by Administrator Hajime

» Demo Group 11-20 10 Users

 Views:J
» Demo Group 1-10 10 Users (] + aiime 1 [ Viawer
==
 Views:J

Date Added: 11/21/21 856 pm by Administrator Hajime D t ajime 1

- O Sa
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Administrator Educator

4. Form

Forms Menu

" Xo N ] £ Vosaic™ - B4, EWEE x 7 Forms | Vosaic x  + w

<« & %z vosaic.com/fforms B &= W @ O o

“V0SaIC”  Videos  Projects Users  Groups  Reports  Tutorials Hi, Administrator Administrator  Help

Forms:

SORT & FILTER FORMS

64 56 3

|Sorting and filtering forms

Sort Forms By: Forms | Created Forms Others Created

[ Name | v Date Total number The number of The number of
of forms forms other users

created
BAER (L—T Uy ohis) 15 buttens

Date Added: 3/17/26 314 om by Administrator Hajime

Filter Forms By Author |

Show All

4

OR FPEEIERE - HEHFEOFHIE 9 buttons

Date Added: 3/16/26 11:40 pm by Administrator Hajime

Filter Forms By Category |
Show All

7o —R—ILIRE 8 buttans

Date Added: 3/12/26 11:05 pm by Administrator Hajime

4

‘ MAMAGE CATEGORIES |

|Add / remove categories of form WEFLW B =TT 4 buttons

Date Added: 3/03/26 11:07 pm by Administrator Hajime

MEMZMRD (I54E) - EEDH 3 buttons

Date Added: 2/12/26 B:37 am by Administrater Hajime

MEmZWRD (GI5UBE) 4 buttons

Date Added: 2/12/26 B:22 am by Administrator Hajime

BMEPRBRRFEDZ 2 buttons

Date Added: 2/11/26 952 om bv Administrater Halime A
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4-1. Create a new form

Leamer Viewer
Create a form that will be the cornerstone of your analysis.
® O ® [ Vosaic™- S5, EMBE. X 7 Forms | Vosaic X o+ v
<« G 2 vosaic.com/forms @ FOI'mS menu e @ O @
Tutorials Hi, Administrator ~ Administrator  Help
SORT & FILTER FORMS ® O ® [ Vosaic™- ¥, ESEE X 7 Forms|Vosaic x o+ v
Sort Forms By: < Cc 2% vosaic.comfforms(1773877404113 Bg & & 9 °

SRR © -

“VOsalc”  Videos Pro 3 Forms Users Groups e 3 Tutorials Hi, Administrator ~ Tachibana Tosho Kyozai Administrator  Help
From = ReT

Filter Forms By Author
Show Al Forms:  CANCEL
OR o
SORT & FILTER FORMS New Eorm —
Filter Forms By Category Date Added: 3/18/26 8:43 am by Administrator Hajime Ad d d N eW FO rm
Show All Sort Forms By:

(e | v o [ - B8 (5 Save

BT OL—T Uy obs) 15 buttons Form Name |
Date Added: 3/17/26 3114 pm by Administrator Hajime N F
Filter Foerms By Author | eworm @ Form na me
=]
Show Al ¢ \ HRAEER - B DT o buttons
Date Added: 2/16/26 11:40 pm by Administrator Hajime l ADD BUTTON TO THIS FORM l l CREATE BUTTONS FROM RUBRIC l i
OR
ge their o
e - e @) Add button"““|Create buttons from
Show All s ‘ Date Added: 3/12/26 11:05 pm by Administrator Hajime No buttons added to this form ru br‘|C
Tl 51 - L
=]
| Manace carecortes | MEABUIRDE L 4 buttons Automatically creates a form
Date Added: 3/03/26 1107 pm by Administrator Hajime from rubric that you upload as
B a PDF file. The file size is up
BELWERD (IEME) - EEDH 3 buttons to 10MB.

Date Added: 2/12/25 B:37 am by Administrator Hajime

HehZHRD (LEME) 4 buttons

Date Added: 2/12

22 am by Administrator Hajime

Prevent others from editing this form
a D heck to prevent others from editing this Form
ﬂ%gm*ﬁﬁﬁ%w%ﬂﬁ 2 Buttons When checked, only you and users in Administrator role can make changes to this Form.

Date Added: 2/11/26 952 pm by Administrator Hajime . X i
|:| Check to prevent this Form from being accidentally deleted

- Prevent this form from being deleted —
Note: Administrator can delete any form
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4-2. Create a button

Leamer Viewer
Configure the button settings for recording events.
® © ® 7 Forms | Vosaic x <+
& C @& https://vosaic.com/forms/1602555547100 B aQa &« O» 6
Select "Toggle button™ or Tl Edit button window
"Lead Time / Lag Time
. Button Details Add/Edit Tags
according to the
characteristics of the Button Name
event Moment 1 The button name
|| useasatoggie suton «—— Toggle button (on/off to input moment
m:r;em by pressing i; once to mark the be;ining. and
press it again to mark the end of the moment.
Lead Time (min. O sec)
3 Lead Time (seconds before a button is
clicked)
Lag Time (min. O sec)
Lag time (seconds after a button is
clicked)
What is hotkey?
Hot key (input from keyboard)
Select Button Color
1l Delete This Button Save button
Delete button
Copy button with the same settings
The types of button
DIz a2 — 3> e ’
P Tags b Tags
Toggle button (Rounded) Lead time / Lag time (Square)
« Start and end point are needed to click » You can input a moment with a fixed
to input a moment length by single click
* You can input a moment which has a © Vosaic

variable length



Configure the tag settings to add information to the event.

4-3. Add / Edit tags

(1) Add/Edit Tags

| Button Name |

Button Details L Add/Edit Tags

Y EE

D Use as a Toggle Button

Lead Time (min. 0 sec)

3

Lag Time (min. 0 sec)

3

Hotkey |

J

What is toggle button
Toggle button allows y
moment by pressing it

press it again to mark |

What is lead time?
Lead time adds numbse

event button is presse

What is lag time?
Lag time adds number
event button is presse

What is hotkey?
Hotkey allows you to L

event button. You can

Select Button Celor

W Delete This Button

Edit Button

Button Details Add/Edit Tags

‘ (2) Tag name
£l
1 s BEED YT GEY)
2 b S PPEL/PYEVST

il

Administrator

Educator

Leamer

Viewer

(3) Press “Add”

Save changes

= Eﬁ Bo M T ES ETES

4
I Edit the name of the saved tag

Drag to reorder

(4) Press “Save”

Score
Used to quantify improvements in the 'Reports' function (if not
used, don't worry about it). To set each tag to the desired
number, drag it to rearrange it.
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4 -4 . F O rm Sett i n g s Administrator | Educator

Leamer Viewer

Configure editing form and permission settings.

BEE (L—=TUvohs) 15 buttons

Date Added: 3/17/26 3:14 pm by Administrator Hajime

D Check to prevent others from editing this Form
When checked, only you and users in Administrator role can make changes to this Form.

IDo not allow others (except administrator) to edit this form

chesKSTBRY - 3B VEZE O 4R ® butions - |:| Check to prevent this Form from bc.iﬂlg accidentally dclotc.d
Do not allow others (except administrator) to delete this form
Date Added: 3/16/26 11:40 pm oy Administrator Hajime
Orga nize Your Forms |Organize forms into categories
[+
T —ﬁ—)bﬁ% 8 buttons Create and use categories to help you organize Forms. Once organized, you'll be able to more

easily find Forms you want to use to mark up videos.
Date Added: 212/26 11.05 pm by Administrator Hajime

Select a Category for this Form |

a| | (Optional) YWY  ADD/EDIT CATEGORIES
HETZMREOSEN T 4 buttons PO

Date Added: 3/03/°26 11:07 pm by Administrator Hajime Add/Ed it Categories
Privacy Setting
o
MEmZMTRD (IEME) -E50H 3 buttons
O Private | Available only to Author and Administrator

Date Added: 2/12/25 E:37 am by Administrator Hajime : .
ey o J Only you and users in administrator roles can use this form to mark-up videos.

. @ Public (Recommended) |Available to all members (recommended)

Everyone in your organization can use this form to mark-up videos.

dEmzZiRD (IE(ME) 4 buttons

Date Added: 2/12/25 E:22 am by Administrator Hajime

O Groups |Available only to selected group member

- Only those in the selected groups can use this form to mark-up videos.

BMEMRBIRFEDZ 2 buttons

Date Added: 2/11/26 ©:52 om by Administrator Hajime

CANCEL 1 DELETE FORM

5?[’.’.}‘—{?‘? |“‘._J'P|.-f— 4 buttons

Date Added: 2/03/28 E:32 am by Administrator Hajime
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5 V-d Administrator Educator
. video

Leamer Viewer
" oK ] 71 Vosaic™ - s, EESE X Y7 Videos | Vosaic X  + w
<« & 2% vosaic.comjvideos B &= % I e
f VOs4dICc” Pro 3 Forms Users Groups Re ] Tutorials Hi, Administrator = Administrator  Help
Videos:
SORT & FILTER VIDEOS 77 O O / 26552

Sorting and filtering videos
Sort Videos By:

o Shared With Me Not Uploaded

v Date 0 Descending 3205 minutes 3205 minutes <1 minutes 0 minutes Minutes Uploaded / Free

Total number Videos Videos shared Video being Storage hours
of videos 7 j uploaded by you by others uploaded In use / free

[ Name

Filter Videos By Status | -
Show All = |

PROJECT PROJECT HELP

e = i
20260204 BREFE (%) Can't See a Project You're Looking For?
AND BY: Administrator Hajime BY: Administrator Hajime
Filter Videos By Project — —_— | View My Groups & Projects
| View Videos | View Videos e
Show All = |
R . . 'v& been added to
Due Date: None LISt Of prOJeCtS Rons approp Groups or Projects
OR Videos: a = EN o

Filter Videos By Group
Show All = |

[SPIF] B3RE ThAISHE (PR TERIRGI

OR {video details

Month

Show All :

Year P

Show All =

‘. Watch and Mark Up ‘ Review Status: (© Markup In Progress Download

. Project: BreE (k%) video
Go to the video 03/16/2026
screen Eorm: FREPRTEET - 5 EhESR O FHE

Author/Uploader: Administrator Hajime Delete video

Owner: Administrator Hajime

OR

Filter By Author/Uploader or Owner |

All v

|:| Show Archived Videos

[BBIE] 2¢F ME¥RL) (PPR ERREEESE

Show archived videos

BROWSE VIDEQOS:

d Watch and Mark Up Review Status: (O Markup In Progress
' ' Date: 03/16/2026
Form: FREERCEER - RS O

® ERFHE (LF) REE - REFEORE

FeEsinic1 &rapthir [eblTn L s sl I 3
https:/fvosaic.com/watch/1773672846605/form %E‘E ﬁﬂ
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5-1 . Upload Video Administrator | Educator

Leamer Viewer

Configure settings for uploading videos.

) ) IF] Vosaic™ - @547, EREE X W Videos| Vosaic x o+ ~

« G 23 vosaic.com/videos Bg @ O °

Tutorials Hi, Administrator Tachibana Tosho Kyozai Administrator  Help

@ [ Vosaic™- BEST. BREE. X 7 Videos| Vosaic v
” : "
@ Add VldeO < c 25 vosaic.com/videos/new B @ O e
Sort Videos By:
m © Descendin - Forms — Users  Groups eports  Tutorials Hi, Administrator ~ Administrator  Help

[ Fiter Videos By Status Videos:  CANCEL VIDEO
Show All
SORT & FILTER VIDEOS
AND
Filter Videos By Project
how Sort Videos By: ] .
show Al Mame | v o Add a New Video @ Add a New Video
OR Start by selecting a project and entering a video name.
Filter Videos By Group
Show All Filter Videos By Status |
Don't see a Project you're looking for? Cor our instructor
Show All ¥ 5 ] . K
e o ‘ Select a Project .= Select Project (optional)
Month Year
AND
Show All + ‘ Shov
Filter Videos By Project
OR Show All s ‘ e \/ideo Nname
Filter By Author/Uploader or Owner
All OR
Filter Videos By Group
|:| Show Archived Videos Show All s ‘ 3 CIHSBEADEST A —LEES Form to analyze this video (Optional)
OR I
Mot | fvee| @ Set Due Date (Optional) S s Due date for analysis (optional)
Show All s Show All s I
Whe's Being Recorded? (Opti I . . .
oR B Wno's Being Recorded? (Optional) Person recorded in video (optional)
Filter By Author/Uploader or Owner I
All v .
(4) Save and Continue to Upload

D Show Archived Videos
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5-2. Select video source

Leamer Viewer

Select a source of the video.

@ @ U1 Vosaic™ - BE4iF, ERSE. X V7 Videos | Vesaic X+ v

<« G 2 vosaic.com/videos/1773887933493/upload B % @ IO @

’ e videos Projects Forms Users Groups Reports Tutorials Hi, Administrator ~ [ | Administrator  Help
Videos:
SORT & FILTER VIDEOS ‘:@:‘
Sort Videos By:

[ rame | v oue [ Upload Video or Audio Record Video

Upload video/audio file Live recording and uploading

Filter Videos By Status |

Show All : ! ? ' j

AND
Filter Videos By Project Drag & drop file you wish to upload Use built-in or external webcam to record
Show All = -

Acceptable file types: .mov, .mp4, .avi, .mpeg, .mdv, .mod, .mts, and mark upa video.

OR b e O W T s This feature only works in the recent versions of Firefox or Chrome.
Filter Videos By Group Available file formats
Show All *

Record & Upload Video

CR
Month Year Select a video file Click to next screen
Show Al s Show All s (Or drag and drop into this area)

CR

Filter By Author/Uploader or Owner Upl_oad from OnL:lne Sto rage Upload from Online Storage

All v

A Google Drive

[ Show Archived Videos e You can upload V|deo_ files stored in
Google Drive, OneDrive, or Zoom
- online storage (after selecting the
BROWSE VIDEQS: storage, you need to log in to each
storage).

FZAD—FY

TAR

© Vosaic



Administrator Educator

5-3. How to mark up in live

There are three ways for live (real-time) mark up"

(1) PC + Camera - easy to operate because it can be input on PC.

Video converter g A
Video camera - \ Bl SR Y L ".
".,\ / \ X /~ i : A .l. —
g > e Internet
Fast)
Webcam — (
USB
-

After uploaded
You can see the video
from anywhere.

For the iPad app | T4}
Click here for the &.

operation manual L
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Educator

5-4. Recording and mark up with PC + camera 7

Leamer

Viewer

You can record live and mark up at the same time.

Y Watch: 51 7%+ 7Fv | @ X + v

25 vosaic.com/watch/1715904334568/form OBy O e

Set Up Streaming [BETA] 'l_:‘_“ g ‘ SLT¥ v 7Fr

Exit

RREHR20201104

(1) Select video input

Start recordir

FaceTime HD h X 5 (A#) (05ac:8514)
v BUFFALO BSWHDO6M USB Camera (0411:0260)
Use Multiple Cameras [BETA] ->

Note: The list of the camera will differ
depending on the connected camera.

(2) Select audio input

— = B oo v MacBook Pro® 3 & (Built-in)

BRrERo020n Cusigar this vi S— NDI AUdiO (V'rtual)

o BlackHole 2ch (Virtual)

BlackHole 16ch (Virtual)

Microsoft Teams Audio Device (Virtual)

45 Minutes WebexMediaAudioDevice (Virtual)

BEE - AA8B¥ - £ (Built-in)

BUFFALO BSWHDO6M USB Camera (audio) (0411:0260)
20 Minutes N 2 (Built-in)

15 Minutes

10 Minutes (3) Click the Record button (red circle) and
select the duration of the recording
(Usually “No Limit”).

60 Minutes

30 Minutes

5 Minutes

No Limit

LIC (1) When finished, click the red square.

B ES=o020m. Custom (for this

© Vosaic




Administrator Educator

5-5. Markup with multi-camera

(1) Select "use multiple Camera" in the video input selection (4) Select audio source (only one)

Select Up To Four Cameras BETA
FaceTime HD h XA < (A#) (05ac:8514)

BUFFALO BSWHDO6M USB Camera (0411:0260)
v Use Multiple Cameras [BETA] ->

This feature is in beta. Please use Chrome or Firefox for best results and report any issues and suggestions to supportg_vosaic.ccm.

(2) Multi-camera settings window opens \ - '- A A\ ‘

@0® Y Wachs7%v¥5v| @ X  + v FaceTime HDAX 5 (M) (05ac:8514) BUFFALO BSWHDO6M USB Camera
(0411:0260)
e C =5 vosaic.com/watch/1715904334568/form O Bg % In ) e

Select Up To Four Cameras 'BETA

_ | N s | Y i
e —— BlackHole 2ch (Virtual)
BlackHole 16¢h (Virtual)
Microsoft Teams Audio Device (Virtual)  |Once selected, click “Load Multi-Camera
WebexMediaAudioDevice (Virtual) View” to close the window
BEFE - SMEB< A & (Built-in)

) BUFFALO BSWHDO6M USB Camera (audio) (0411:0260)
(3) Select input sources (up to 4) A (Bl

Select Up To Four Cameras 'BETA (5) Check the screen and press the record button to start

recording

This feature is in beta. Please use Chrome or Firefox for best results and report any issues and suggestions to supportévosaic.com.

Stop and Upload After:
60 Minutes
BUFFALO BSWHDO6M USB Camera (0411:0260) R
30 Minutes
20 Minutes
15 Minutes

— : CUSE || / : ‘ 10 Minutes
Aoy | Ve ( \"\
— = - 5 Minutes

FaceTime HDA1 X5 () (05ac:8514) BUFFALO BSWHDO6M USB Camera
(0411:0260) No Limit

00:00:00 BUFFALO BS ¢ MacBook Prc &

Next: Select Audio

© Vosaic



6. Working with video e —
Menu for sharing and downloading data and videos.
[ NN £ Vosaic™ - MEEMMT, EREE. X V JIU—77—7|Videos|Vosz X  + =
<« > C 23 vosaic.com/videos/1773996694439 B & W ® D Q

N,7Vv0saic-  Videos  Projects Forms  Users  Groups  Reports  Tutorials Hi, Administrator ~ Administrator  Help

From &= RCTS

Videos:

SORT & FILTER VIDEOS PROJECT: RS H (%)

Sort Videos By:
[ Name v Date N3] Descending 03/20/2026

IN—T7—2

UPLOADED BY: OWNED BY: DURATION:

Administrator Administrator 03:17
Hajime Hajime

Filter Videos By Status ’

Show Al

4

AND

REVIEW STATUS:

Share menu |menu menu

OR
= E Watch & Mark Up the Video
Filter Videos By Group

Filter Videos By Project

Show All

4

Show All = ‘

OR
— Mvear | COMMENTS WHO CAN SEE THIS VIDEO
Show All $ l Show All E ‘

' Add Comment Administrator Hajime

OR Administrator « 3 Views . Lastview: 03/20/2026 6:07 pm

Filter By Author/Uploader or Owner l Hajime 15
All v MARKED MOM ENTS Viewer « OViews -« LastView: 0116/2026 2:57 pm

Form: CCOSBRADE>Tc7 A —L%E MR DOWNLOAD ANNOTATIONS

Demo Group 1-10
(Group)

D Show Archived Videos
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Administrator Educator

6-1. Video sharing

Share your video with the user or group.

g = % @ O @

Hi, Administrator « Tachibana Tosho Kyozai Administrator Help

PROJECT: RS H (k%)

Share with Users...

Share to Classroom
= Click the icon

IJN—77—2

UPLOADED BY: OWNED BY: DURATION:

Administrator Administrator 03:17
Hajime Hajime Share with Groups:
Share to a specified group

REVIEW STATUS:

Markup In Progress « .
®© p g Share with Users:

Share to specified users
Watch & Mark Up the Video n Share to Classroom:
Share with Google classroom

The user/group that can watch this video

WHO CAN SEE THIS VIDEO

Administrator Hajime
Administrator « 3 Views . Lastview: 03/20/2026 6:07 pm

Hajime 15
Viewer + OViews -« LastView: 0116/2026 2:.57 pm
h A 3853 DOWNLOAD ANNOTATIONS

Demo Group 1-10
(Group)
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Administrator Educator

6-2. Setting up video sharing

Select the user or group you want to share with.

Share with a group Share with users
Share With Groups Share With Users
Select the groups you'd like to share the #Ib—"7—4 video with. Select the users you'd like to share the 4 Jb—"7"7—% video with.

search for "selected” to only show selected users.

| Search window | ‘7

Demo Group 1-10 10 Users
Administrator Hajime Administrator Hajime

Search window ‘

I:I Demao Group 11-20 10 Users

Administrator Hajime I:I Emir Plicanic m
D Demo Group 21 :SeleCt a group 10 Users Select a user

Administrator Hajime D Hajime 1 a
D Demo Group 31-40 10 Users

Administrator Hajime |:| Hajime 10 m

I I Friirator RaA 5 Users

Timeline & Comments Visibility Settings

Timeline & Comments Visbilly settings 1 Salgct the visibility settings of the timeline

Note: The visibility settings of the timeline

IMPORTANT: Timeline settings for this video are controlled by the Project settings. You

can modify them here, but they may be overridden by changes made to the Project. IMPORTANT: Timeline settings for this video are controlled by the Project settings. You
can modify them here, but they may be overridden by changes made to the Project. Set beIOW may be Ovel’rld den by the prOjeCt
settings.
l:l Make My Timeline Visible to Others B B
Others can view your markup and comments. D Make My Timeline Visible to Others Show your timeline to others

Others can view your markup and comments. | Others can see your markup and comments

Make Others' Timelines Visible to Me

Only you can view others’ markup and comments. Make Others' Timelines Visible to Me Make others' timelines visible to me
Only you can view others' markup and comments. | Qnly you can see the markup and comments of others

D Make Others' Timelines Visible to Everyone
Al users can view all markup and comments. D e Make others' timelines visible to everyone
All users can view all markup and comments. Everyone can see a" markup and Comments

e see
e see
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6-3. Download data

Download the video or data in the format that suits your purpose.

Hi, Administrator « Tachibana Tosho Kyozai

Administrator Help

PROJECT: RS H (k%)

03/20/2026

IJN—77—2

OWNED BY:
Administrator
Hajime

DURATION:

03:17

UPLOADED BY:
Administrator
Hajime

REVIEW STATUS:

(® Markup In Progress

Watch & Mark Up the Video

Download menu

WHO CAN SEE THIS VIDEO

3 VIEWS

Administrator Hajime

Administrator « 3 Views . Lastview: 03/20/2026 6:07 pm

Hajime 15

Viewer + OViews -« LastView: 0116/2026 2:.57 pm

5

DOWNLOAD ANNOTATIONS

Demo Group 1-10
(Group)

Download Video (MP4)
Owverview Report (PDF)
Detailed Report {CSV)

Legacy Detailed Report (CSV)

Con't use. This report will be removed s00n.
Video Transcript (TXT)

Time Stamped Transcript (TXT)

Video Captions (VTT)

Video Captions (SRT)

Studiccode Timeline (XML)

Administrator Educator

Leamer Viewer

Download videos as MP4 files*

Download the analysis summary as a
PDF file

Download event list as a CSV file (for
analysis in Excel)

*This menu is not used

Download transcript as a TXT files

Download transcript as a time
stamped TXT file

Download transcript as a VTT file

Download transcript as a SRT files

Download event list as an XML file (for
re-uploading to Vosaic)

* Not available in viewer.
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Administrator Educator

6-4. Menu of video settings

Settings for the video and delete video menu

(&= % @ O @

Hi, Administrator Tachibana Tosho Kyozai Administrator Help

Edit video details (see next page)

Edit Video Details

Import an XML event list (to relink

PROJECT: RRSHE (t2) Import Studiocode XML with video)

* Only XML files output from Vosaic

i Delete Video & All Markup or Studiocode is effective.

Deleted all videos and markup

7‘}11_7'7 —7 * Please be careful when use.

UPLOADED BY: OWNED BY: DURATION:
Administrator Administrator 03:17
Hajime Hajime

REVIEW STATUS:

(® Markup In Progress

Watch & Mark Up the Video

WHO CAN SEE THIS VIDEO 3 VIEWS

Menu for video
settings

Administrator Hajime
Administrator « 3 Views . Lastview: 03/20/2026 6:07 pm

Hajime 15
Viewer + OViews -« LastView: 0116/2026 2:.57 pm
h A 3853 DOWNLOAD ANNOTATIONS

Demo Group 1-10
(Group)
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6-5. Video settings

Share your video with the user or group.

Edit Video X
Video Name | Video Date | :
7 )\—7"7—7 |The name of the video ’ 2026/03/20 | The date the video is uploaded

Administrator Educator

Leamer Viewer

J

Select Project For The Video | <+

You cap not add this video to past due projects. If you need to, please

BRFE (k%)

“

Select Primary Form for This Video |‘*~

contact the project owner, or a user in an Adminisirator rofe arrcHask-th
to change the project due date.

Choose a project for your video: Select as needed. It cannot be added to
an expired project. If you need to add it to an expired project, please
contact the project owner or a user with administrative privileges to request
that the project's deadline be changed.

“

CIHhSBERDES T A—LEER

| Change Ownership Of This Video To: !<~

Select a preferred form for video:
This setting overrides the form specified in the project.

Onee-yeu-shangethe ownership of this video to someone else, you will

Administrator Hajime

Administrator

still have access to it. However, the new owner will be able to revoke that
access.

Change ownership of the video: After you change ownership of this video
to someone else, you can still access the video. However, the new owner
can revoke that access.

Prevent Video From Being Deleted <+

Only users in Educator or Administrator roles who have access to
this video have permissions to check/uncheck this option.

D Archive Video

Archive this video to hide it from the list 0T vt

Timeline & Comments Visibility Settings

changes made to the Project.

D Make My Timeline Visible to Others

Others can view your markup and comments“ 

Make Others' Timelines Visible to Me

Only you can view others' markup and comm_

D Make Others' Timelines Visible to Everyone «¢—

< 

IMPORTANT: Timeline settings for this video are controlled by the Project settings. You can modify them here, but they may be overridden by

| I Set Due Date

After this date users in Learné

er roles can no longer make

Prevent video from being deleted: Only users with the Educator or
Administrator role who have access to this video can turn this option on or
off.

changes to the timeline.

Set due Date: If you set this date, Learner or Viewer users will not be able
to make any changes to the timeline.

D Set Video Subject
Who's Being Recorded/Subject - Use this T identify the primary
erson being recorded in the video.

Set the subject of the video: Identify the key person who is being recorded
in the video.

Archive Video: You can hide this video from the list of videos. You can
also make it visible again.

Select the visibility settings of the timeline

Note: This visibility settings of the timeline may be overridden by the
project settings.

Show your timeline to others:
Others can see your markup and comments

Make others' timelines visible:
Only you can see the markup and comments of others

All users can view all markup and comments.

Cancel

Make others' timelines visible to everyone:
Everyone can see all markup and comments
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Screen for mark up

8] ) £ Vosaic™ - S5, EREE. X %y Reading_Class (B&&Y )

C 23 vosaic.com/watch/1600176106940/form

- — -
Set Review Status To ...~ | f 'N ~ ‘
S ’ l 3 - R | T g
.- -
- E
, \

-

e

7. Mark up

Reading Class (H&8EY V)

g | -

g

=TIV VER. Custom (for this vid

TRH R, D

J. - L
& DL ()
LXK

A Timeline Waming % Move Moments % Copy Moments

DRAG TO ZOOM 4

Administrator

Educator

Leamer

Viewer

Moments Form Form it Al Mate

TV yAHERE (BXE)

mm List View  §3Grid View

DI a=r—y3y

FEANOFHK IO
¥ Tags: 4
+5
5

HEBE

BYERR P E
¥ Tags: 4

45

5

EfEZESIZACTIXR

¥ Tags: 4
5
5

BREZRR TSI
¥ Tags: 4
5 HERE
5
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Administrator Educator

7-1. Mark up for video

Go to the video screen where you want to make markup.

YN ) 77 Vosaic™ - ST, EREE

<« C 23 vosaic.com/videos

%7 Videos | Vosaic X + 5

e % @ O @

>RCTs

SORT & FILTER VIDEOS

Sort Videos By:

Name © Descending

Filter Videos By Status l

Show All
AND
Filter Videos By Project
Show All
OR
Filter Videos By Group |
Show All
OR
Month \ Year l
Show All s Show All
OR

Filter By Author/Uploader or Owner |
All

D Show Archived Videos

@ Video menu s Hi, Administrator ~ Administrator.  Help

(2) Select a video

Directly go to the Reading Class (H#5E9 )
video screen

Date: 09/15/2020

Form: =TV RFHERE (BAE)

Author/Uploader: Administrator Hajime

@ [ (77 Vosaic™ - B4, EREE. X %7 Reading_Cl ss (AF8H97) X + v

C 2% vosaic.com/videos/1600176106940 Bl & W& ® O (-}

N,7vosaic-  Videos Projects ~ Forms  Users bups  Reports  Tutorials Hi, Administrator ~ Administrator  Help
From &2 RCTS
Videos:

SORT & FILTER VIDEOS

Sort Videos By:

Name © Descending

User who uploaded Owner of y, &=1Video
the video 'Cl the video $EE Playback time

0 z UPLOADED BY: OWNED BY: DURATION:
e e l Administrator Administrator 09:24
Show All Hajime Hajime

REVIEW STATUS:

Set the progress of analysis (optional)

AND

Filter Videos By Project

Show All s |
Watch & Mark Up the Video v
OR
Filter Videos By Group l
Show Al : | (3) Open a video
OR COMMENTS WHO CAN SEE THIS VIDEO
Month l [ Year [
) = o Administrator Hajime
Show All b Show Al . ‘ Administrator + O Views - Lastview: 03/20/2026 6:37 pm
OR
MARKED MOMENTS S R
Filter By Author/Uploader or Owner Viewer « 0OViews -« LastView: 05/28/2025 2:54 pm
A Form: ¥=T)LY XFHERE (BH4ES) DOWNLOAD ANNOTATIONS
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Administrator Educator

7-2. Video Mark up only by button

Use the buttons to mark up and input moments.

® o %7 Watch: Reading_Class (B3 X +

& C @ https://vosaic.com/watch/1600176106940/form B a %« O » 6

e n_ . ] Reading_Class (H&FEY ) M =

P o — — L"'S 0% @ SeleCt a form

. - Ok 1

FEDAZT 2 =5—v 7Y

. q
3 . "
' ™ P Tags
e

Keyboard shortcuts for playback *:g ;\g ?g@ﬁ‘x :
Space: Play/pause
Left arrow: Backward 10 seconds Y ERE P
2 |Right arrow: Move forward 10 seconds A
* Shift+|eft arrow: Backward by one frame (hold down: Slow EREIEALTE
"\ |backward) B

Shift+right arrow: Forward by one frame (hold down: Play slow)
. —— EREETRERIZIIX

(2) Play video , _

EI‘;_. G 00:00:00 /000923 [eg] (@ tox PR - Il (3) Click the appropriate button while watching the video

F=x)LY A Custom {fo video only) .
e : / (#) When you click on the button,
- A moment is recorded on the timeline.

"

The types of button S IR EEET=USS =L =
Toggle button (Rounded) Lead time / Lag time (Square)
Start and end point are needed to click * You can input a moment with a fixed
to input a moment length by single click

* You can input a moment which has a
variable length © Vosaic



Administrator Educator

7-3. Using “tags” for mark up

You can enter the tag at the same time as the button, or you can add it |ater.

@ © %7 Watch: Reading_Class (B&: X + v

& > C @& https://vosaic.com/watch/1600176106940/form oo & Hh % T O :

Moments Form Transcript ‘NEW

TV ORATHEEE (BEE)

.| ot \/iow BE Crid \/iow

Click the (1) » symbol to open the list of tags

cDAIa—-7T—>v3~/
gs: 4
% FRERE

&%

FENOFHEIOILD

¥ Tags: 4

©) C|ICk elther the button or the tag to
start a moment

o - - 5

> ) —e (i« 000553 /000923 [cg] @) rox e e
AfEZSIZATIX

F—T)LY XFHEER (. Custom (for this video only) C ¥ Tags: 4

L&fEoa1sazy sy | A HERE
B
)
EREERRT 3TX

¥ Tags: 4
Moment =

&F

DRAG TO ZOOM

Points to keep in EfEOII1=s—YaY =
m|nd b Tags P Tags
Toggle button (Rounded) Lead time / Lag time (Square)
« All tags selected before you click the » Only tags selected before the lag time

end point of the moment are entered. ends will be entered. © Vosaic



Administrator

Educator

7-4. Enter moments/tags directly in the timeline

Leamer

Viewer

You can enter the moments/tags and notes without using the button.

O O £ Vosaic™ - B0, EREE. X %7 Reading_Class (B&#E9Y) x  + v
25  https://vosaic.com/watch/1600176106940/form B & W =) ) =5 e
Set Review Status To ... ~ E ] Reading _Class (H&5E% V) Moments = Form  Transcript Al Mate
E -
4 X, O —
. Y ~
- ' =TV AHHEE (BFE) \ 4

, ey
mm ListView g3 Grid View

Select s T Add il (3) Select a button item and tags
@ sittoasazsr—vay @ s omESIH (optional), and type a note (optlonal)

LTUC eV d L — / ~ 3O~

@ LR ORE @ siExEsIEA0IX I

) Tags:4

@ Click "Save Note”, then "Mark End of
the moment" for the toggle button.

For Lead Time/LAG Time buttons, just
click “Save Note”.

o) EREFREIIIR

= | 04:45-04:51
P I EFADTR

) Tags: 4

@Pae at the $ < . o= m ) Click the speech bubble icon

P Tags:4

Custom || tl m e yo u Wa nt to % Move Moments % Copy Moments

DRAG TO ZOOM 4>
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8. Manipulating moments (playback and edit)

The screen to manipulate the moments

8] [ L7 Vosaic™ - ME4T, EREE. X %7 Reading_Class (B&EE47) x  +

C 23 vosaic.com/watch/1600176106940 B &= % @ O Q

2 — W
Set Review Status To.. - | M ey &1 Reading Class (H&ES %) ‘Moments” tab L
LE |

E - ,

. :
N . X Everyone

Total Clips: 4

. \ts
M List of moments e bt

1 &EDOOAZT2=—>aYy

2 AYRRAPHE

1 EMEEHRISIX

iy
’
> ) —e (Gix 00:00:00/00:09:23" @) 1ox ' N5 m =

STV VAR . Custom (for this vid A Timeline Waming [N 0L & Copy Moments

an &EEDOE DEPJ| Pmmm |\|oment

AH

T E v > v
aH EYIZER b3 A

AH SfEZ5|EATIX

aH EEETEIEITSIX

DRAG TO ZOOM 4
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8-1. Playback of moments

Leamer Viewer

You can do directly from the timeline or from the moments tab.

® o %7 Watch: Reading_Class (B3 X +

& ¢ @ https://vosaic.com/watch/1600176106940/moments/16523f47-de2c-4bbc-bdea-1377701ec8d4 B Q &+ O 8 = e
! ‘ Reading_Class (BEFES ) Moments Form  Transcript
.- T
’ | LoD ‘

.
Total Marked: 3

B Export Clips

(1) Select the moment to play

s
2| @ click the Play icon

’
COREOENEEECHRICER, FREBRESBLANS, &
HEFIELTWET, REPOLEOREIXBEE. ERTHD, &
DERHOBREXBYCHENTVET,

E} AddNote W Add Video

You can add a note by text or
1 EYERMHE video.

E §2 o (3) Start playback of the selected = EREENETIIX
Hr moment
BOERETY)

HT
HT
HT

If you entered multiple moments, click
“Play All” to play them one after the other.

P Play Al

£ ]
b 00:32 - 00:36
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Administrator Educator

8-2. Edit or delete moments

You can change the length or raw of the moments and delete moments.

® 0 ® UVl sERssormsEsMiY 2t X Y Reading_Class (B#8E44) X  + v

C 23 vosaic.com/watch/1600176106940/moments/ac2a3b78-7283-4ded-9bb8-6565balc21df (O] m g D = G

Set Review Statiis To... ﬁ l. J Reading_Class (Ean 7) Moments Form Iranscript Al Mate (=)

- g Delete all moments
g I ’ "~ v Delete all moments in the video (Please be careful

-
~-4 when performing this operation).

Total Clips: 4
1 &EEDAZT 2= —vay

Delete all moments of one

2 WGP button
Delete all moments in a single row.

-

P Play All [IT}

iﬁgmﬁmfﬁﬁ Delete a Moment
iy Click the trash can icon of the
1 > @Bo3:03 - 00:43 - 03:45 {P moment you want to delete.

- Adjust the Iength + Add Tags

Hover your pointer over the moment and

click and drag the 4P that appears on

T BHEEFAOEMERALT, FRLD. WEOTRLE
e o, ot and r|ght il bt AERRUED T HLSEREBNTVET, HERMEE

SERULTWET,

hd
—_——
—_—

09/18/2020 at 12:23

AH

f I Add Note = = Add Video

Ak @ 12 B R O I EE m

Move/copy Moments to Another Row
Click the Move (A) or Copy (B) icon, then click and 7 - 00:16 - 05:53 (B
drag the moment to another row. Tags

M Add Note  m Add Video

Zoom the timeline
Useful for editing moments of short duration

AH

Adjust the position
Click the center of the moment
and drag it left or right.
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8-3. Edit and delete tags e | v

You can modify the tag or make additional entries.

@00 Ul sEmssorEsEsiy 7 X Y Reading_Class (B#&E54) X  + v

< » C 25 vosaic.com/watch/1600176106940/moments/ac2a3b78-7283-4ded-9bb8-6565balc21df (O~ @ o D = G

; Py . . Moments Form Transcript Al Mate
Exit Set Review Status To ... » l' Reading_Class (BFEEY V) E -
] Everyone

Total Clips: 4

B Export Moments Delete All Moments

1 &fEEDOAZSAZs—2aY

2 AYBRAPHE

Adjust the start and end points a moment
Adjust the start or end time with a € » mark (in 1 second
increments)

By Administralor Hajime

03:03 - 00:43 - 03:46@

- ol o ‘ (% TS
) —® &« 00:03:05 / 00:09:23 &) 10x X a5 bichillles

Add and remove tags

F=TILY VA Custom {for this vid %= Move Moments i Copy Moments Add +, remove X FARD. EROTIRELE
g L o o = EIETIC T T e P e CWET, FEREDA

ERALTVWET,

AH
AH
AH
AH I Add Note = = Add Video

AH

WY BEMBPXE )

By Administrator Hajime

2 » @Pos:37 - 00:16 - 05:53 @B
+ Add Tags

DRAG TO ZOOM +» I Add Note =k Add Video
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8-4. Creating a highlight video

You can create a highlight video that collects the scenes you want.

[ ] Qo 7 Watch: U AFA | Vosaic X v TED-Ed: Why you procrastin: X + v

¢ > C % vosaic.com/watch/1715156205613/moments/eb6e31da-d146-4490-8097-f70d5002d633 B % O @

Exit Status: M.arkup In Progress ~ .: U»AlFA  Moments Form Transcript Al Mate ‘MW
it . | “ e
Save New Video As... e Check “Export clips
[ Tolkl Clips: 14

Orignal Videe Name: U AdFA

¥ | Export Clips

Administrator Educator

Leamer Viewer

B »PlayAl

) EF (3) Click “Create New Video
from selected”

Cancel

v EF

+Add Tagg

== A2 (2) Check to select the moments

and "Save"

B Add Note ~ m Add Video

; hl’ i . . 1p }00:00:11
,‘ ”” | |(@ Name the highlight St vou want to add to the highlight

¥ \ ‘ { ] IWI L lw‘ "
> ) e—  (ix 000012 /000156 [ RQrox § -

W = @m:F

By Administrator Hajimg

2 > QD gh:00:25 - 00:00:31 P

[Liplth = - The selected momentis 8 e @D +fooross
aH | BE | 3 &F dISp|ayed in Wh|te & | M Add Note ~ m Add Video

ator Hajime

| Export Clips Delete All Moments

2 EF

> Play All

EF

By Administrator Hajime
1 » @D oo:00:00 - 00:00:06 P
+Add Tags

B Add Note =~ = Add Video

W = &£F
- By Administrator Hajime
2 > @B®oo:00:06 - 00:00:12 @B

e Alth ! % Copy Mom:
B +Add Tags

|

B Add Note = m Add Video

(5) The moments are saved as a video
which contains each independent
moments.

DRAG TO ZOOM

w Report (PDF)

Detailed Report (CSV)

Video Transcript (TXT)

Time Stamped Transcript (TXT)

Video Captions (VTT)

(6) The video can be downloaded
as MP4 video
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9. Transcription e
Automatically transcribe speeches during video.
® O ® |7 Vosaic™- BESMT, EREE. X V¥ JLEYT-yIrv (AISH) X  + v
C 25 vosaic.com/watch/1770177208768/transcript B & W @ O 2 Q

Moments Form Transcript Al Mate

Search Transcript

Transcript 8, Speakers [sE Analysis

p- 00:00

ZA—ENTRHBO—RRICDVULIDSREEZ—ZET

L

P 00:05

WeREXY, HO—FHRBREEBMZEEVWEED,
ESvHhMES2TVEH L,

%

= M = o
SO—BIAICHBULETEUED. HO—SHIERIS
"ﬁﬁ Custom (for this vid & Move Moments % Copy Moments 0)%5

AH 2

AH RiF=E 1

T

AH BiRDFRD

AH BHOD » 00:15

aH B[O

aH  ERTHE ZTTh. e LEIZZEmE,. Z—KF->-TLLES
WLT, R—

.1

DRAG TO ZOOM 4
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Educator

9-1. Transcription procedure

Select File Upload or Auto Transcription.

g &= % @ O &L @

ZLEYT—23> (977%5L)  Momens  Form (1) Transcript tab

Transcribe This Video

| — 2
Upload a Transcript |or select an option below to auto-

generate one.

Select Transcription Type

(Recomended) Manual Language Selection & Speaker Detection  w

Best for single language videos. Select the language with a specific dialect
below to continue. Once transcribed, each transcript segment will be labeled
as spk_0, spk_1, spk_2, up to 10 speakers. Each label will be editable so you
can replace it with actual speaker names. You'll be able to add additional
speakers.

Select Video Language

ikl (3) Language selection

— (4) Start
m = ‘ ' ' transcription

The conversion time depends on the length of the
Ul % Move Moments & Copy Moments video. You can move to another window during the
conversion.

DRAG TO ZOOM 4

Viewer

Select a Transcript Type

v (Recomended) Manual Language Selection & Speaker Detection

Automated Language & Speaker Detection
Manual Language Selection & No Speaker Detection

(2) Type of transcription

Select one of the following three options:

(Recommended) Manual language selection &
automatic speaker classification

Perfect for monolingual videos. When transcription is
complete, each transcription segment displays spk_0,
spk_1, spk_2, and up to 10 speakers. Each label is
editable and can be replaced with the actual speaker
name. You can also add talkers.

Automatic Language Selection & Speaker Selection
Perfect for multilingual videos. This option automatically
detects the language and speaker. Each segment is
labeled spk_0, spk_1, spk_2, and up to 10 speakers.
Each label is editable and can be replaced with the
actual speaker name. You can also add additional
speakers.

Manual language selection & no speaker
classification

Ideal for simple transcriptions. This option does not
analyze talker, multi-language detection, or utterance
time.

The transcript is divided into 5-second segments. Also,
due to the specification of the external transcription
engine, half-width spaces are inserted in Japanese.
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Administrator Educator

9-2. Editing transcriptions

Edit and analyze transcriptions.
Transcript tab Speakers tab Analysis tab

8 Transcript |

B Transcript 84 Speaker L=l Analy

Enter Speaker Name

spk_0

Talk Time by Speaker

spk_0
120.61 sec.

This button is used to redo the
b oo00 transcription or upload an edited

EXAE S R transcript file.

Enter Speaker Name

sphk_1

Enter Speaker Name spk_1
756.95 sec. 1715%

spk_0
spk_2

Enter Speaker Name

P 00:04 spk_2
spk_3 1908.87 sec. 43.25%
W, HBOHES 2TFVWET, oL
Enter Speaker Name spk_3
spk_1 spk_4 323.65 sec.
Enter Speaker Name spk_4
- 00:09 spk_5& 73.29 sec.
Ledh £ TTh. Bert 26 BEFELWVWS O spk_5
h BO— 166.31 sec.
spk.1 You can change the name of the speaker from the silence
-~ populated one (spk_1, spk_2,) to the name of your 106432 sec. SRS
choice.
P 00:14 It aggregates and calculates the percentage of
M B EE LW AT HRE B, B0 AR S utterance time for each speaker.
E-gpnIs LTS If you want to remove half-width spaces in the + Converts "—>" to "—>" with a space on the left and
transcript, please follow this procedure. right sides.
spk_1 « Convert “vspk” to “v spk”.
(1) Download the transcript as a time-stamped transcript (5) Save.
(.txt). (6) Delete the transcript by clicking Delete in the
The transcript is divided into 5-second segments. Also, | |(2) Open itin a text editor. Transcript tab.
due to the specification of the external transcription (3) Using “Find and Replace”, remove spaces (replace a (7) Click “Upload a Transcript” to upload the file with the
engine, half-width spaces are inserted in Japanese. space with nothing). half-width spaces are deleted.
(4) All half-width spaces will disappear, so only the Note: It is not possible to analyze the utterance time in
necessary spaces are needed to restore. the Analysis tab by using the uploaded transcript.
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1 0 = P rOj e ct Administrator _Durability_

Leamer _Filtrate_

You can create projects to connect videos, forms, and users.

8] [¢) L7 Vosaic™ - M%7, EREE. X %y Videos | Vosaic X + v

¢ > G % vosaic.com/videos?project=1773673785836 Bg & W ® U s @

N,7Vv0saic*  Videos  Projects Forms  Users  Groups  Reports  Tutorials Hi, Administrator ~ Administrator

From = RCTS

V'deos: L DE to the selected project.| Clear Selection

SORT & FILTER VIDEOS 79 79 O O / 26545

Sort Videos By: Total Videos J 4\ ) My Videos Shared With Me Not Uploaded
Name VAT © Descending 3211 minutes 3211 minutes <1minutes 0 minutes Minutes Uploaded / Free

Filter Videos By Status ’

Show All — ‘
PROJECT
(7 A= BRAFE (%)
AND . % BY: Administrator Hajime
Filter Videos By Project
RRFE (L) :\
Due Date: None
OR Videos: ©
Filter Videos By Group ’
Show All = ‘
Found 3 videos. Filter BREFE ({E%) Project results by status: Clear Filter
OR
Month | ‘ Year l G
Show Al - Show Al B ‘ ETA
03:17 .+ Oviews
OR Review Status: (® Markup In Progress
Filter By Author/Uploader or Owner l Watch and Mark Up Project: BRFE (%)
All & Date: 03/21/2026
Form: AFECPATA
Author/Uploader: Administrator Hajime
D Show Archived Videos Owner: Administrator Hajime
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Administrator Educator

10-1. Creating a project (1)

Enter basic information for the project and create it.

R C—— n = The Project makes it easy to organize
< » C' @ https://vosaic.com/projects o Wb & » =0 ° i your VldeOS
N, 7vosaict  Videos || Projects i bliskiine s — %k t o

(1) Projects menu | It makes it easy to upload and share

Projects: | I@ "Add project"” Sl el videos with certain member or group.
SORT PROJECTS — Videos uploaded to your project will

S Prseeny T Add a New Project automatically have the settings you
[eme [ v oo [ i i — selected below.

Owner: Hajime Administi

settings you select below.

‘ (Required) Name of the project

seectproiect coior || (Required) Color of the project

Select a Form to Use On All Videos Uploaded to This Project

(Required) the form primary for this project

Select Form for This Project

Select One (Required) Se'ect a form B

prevent Form Chanse Prevent form Change
When checked, only the selected form can be used to mark up videos. .
If checked, only selected form can be used for the videos
uploaded to this project.

Optional

(Optional) Instructions for recording and uploading
You can also upload the description as a file.

Add Recording Instructions

y © Vosaic
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Optional

Make a Different User a Project Owner «

10-2. Creating a project (2)

Administrator

Educator

Leamer

Viewer

Select Project Owner |

<«

Administrator Hajime |Select an owner

Optional

Who Can Upload Videos to This Project?

ADD UPLOADERS

No Groups that can upload were added.
No Users that can upload were added.

Optional

Share Videos Uploaded to This Project?

SHARE WITH GROUPS OR USERS

Not shared with any Groups.
Not shared with any Users.

Optional

Set Due Date <

P

All videos are automatically shared with the Project
owner.

Only users in Educator or Administrator roles can be
Project owners.

Note: Changing ownership will remove this Project from
your Project list.

Owner of the project

All videos are automatically shared with the project
owner. Only Educator or Administrator users can be
owner.

Note: Changing the owner will remove this project from
the project list.

<«

P
<

Users and Groups you select here will be able to upload
videos to this project. Videos uploaded to this Project will
be automatically shared with you (the Project Owner).

Who can upload videos to this project

The users and groups you select here will be able to
upload videos to this project. Videos uploaded to this
project will automatically be shared with you (the owner
of the project).

IMPORTANT: Videos are automatically shared with you
(the creator of this Project). Here you can select other
Users and Groups to share this Project's videos with.

The person with whom you want to share the video
uploaded to this project

Important: Your video will automatically be shared with
you (the creator of this project). Here you can choose
other users or groups to share videos for this project.

‘ 2026/03/21

]

Leave as-is to not set a due date

D Prevent Past Due Submissions en checked, users will be unable to upload videos

Videos uploaded after the due date will be labeled as

Late Submission §

past the due date.

The due date (optional)

Set the due date for the analysis of this project. Users
of the Learner and Viewer roles will not be able to
change the timeline after the due date.

If you do not want to set it, leave it as it is.

No uploads after the deadline
If checked, users will not be able to upload videos after
the due date.
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Optional

Video Ownership <

10-3. Creating a project (3

Administrator

Educator

Viewer

Owner of the video

Owner of the video
By default, the person who uploaded the video becomes the owner of the

D Make Yourself the Owner of All Videos Uploaded

to This Project «¢—

By default, users who upload videos are the owners their
videos. Only owners can share and delete videos they

video. Only the owner can share or delete their own videos.

Project owner will be owner of all videos.

Optional

Timeline & Comments Visibilty Settings 4— _’
Make Owners' Timeline Visible to Others. ess the "Video Ownership" check box is checked,

Others can view markup and comments created by
the video owner.

Make Others' Timelines Visible to the Owner
The owner of the video can view markup and
comments created by others.

D Make Everyones' Timelines Visible to Everyone

All users with whom the video has been shared
with can view each others' markup and comments.

Prevent Timeline Changes (Recommended)

Prevent Changes to Timeline Visiblity Settings
for Videos Uploaded to this Project

Optional

Email Notifications

D Receive Email Notifications

OWTT.

the "Owner" is the user who is uploading videos to this
project. The settings you choose here will be applied to
all videos uploaded to this proje A

n override these settings by changing them on
the videos themselves.

Common Use Examg

oL Check top two options when a learner is
uploading and marking up videos for an educator to
review and provide additional mark-up/feedback.

Check only the second option when an educator is
uploading videos for learners to mark-up. The educator
will see the learners' markup, but learners won't see

r learners' markup.

Check all th
marking up videos,

options when multiple people are
d they all need to see each other's
markup.

When checked, you (the Project owner) will receive an
email notification every time a video is uploaded to this
project.

If checked, you (the owner of the project) become the owner of all videos
uploaded to this project.

Select the visibility settings of the timeline

Make Owner’s timeline Visible to Others
Others can see your markup and comments.

Make others' timelines visible to the Owner
Only you can see the markup and comments of others.

Make Everyone’s timelines Visible to Everyone
Everyone can see everyone's markup and comments.

Example of configuration by purpose:
Common settings:

If Learner uploads a video and marks up it, and Educator reviews it to give
a feedback, select the top two options checked.

If Educator uploads videos and have Learner or Viewer mark up them,
select the second option only. Educators can see Learmner’s markups, but
learners cannot see other Learner's markups.

If more than one person will markup the video and everyone needs to see
each other's markup, choose all three options.

Prohibit timeline changes

If checked, prevents change of timeline visibility settings for videos
uploaded to this project.

E-mail notification

Every time a video is uploaded to a project, the project owner will receive

an email notification.
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10-4. Creating a project (4)

Optional

Al Mate Settings & Prompts <

Leamer

Viewer

D Enable Al Mate for videos in this project
If no custom prompts are added default prompts from your organization will be used.

Optional

Force changes

Al Mate settings and prompts

If checked, Al Mate will be enabled for videos in this project. If no custom
prompts are added, the default prompts set up by your organization are
used.

Apply updated settings to existing videos in this project
Individual videos could have settings that are different than specified in this project.

SAVE CHANGES Cancel

Save _
configurati

on

m DELETE PROJECT

Force changes

If checked, the updated settings will be applied to existing videos in this
project. Individual videos may have different settings from those specified
in this setting.

© Vosaic




10-5. How to add video to the project

Administrator Educator

Leamer Viewer

This can be done either when uploading a video or in the Video Settings window.
(2) Add a video that has already been uploaded

(1) Add a video when uploading it

~

Hi, Hajime =

Tutorials Tachibana Tosho Kyozai

Search Videos By Name Or Author

Add a New Video

Start by salectina a nraiect and antaring

jSelect a project from the list of Project.
Select a Project
* Not a Project Video
TERTV I
vEBRETA
INT A =XV AR
B=

Save & Continue to Upload Cancel

ideo: {5# %% | Vosaic X +

501743

Edit Video

(2) Select the project to be added in
"Select Project for this Video"

v

o W h % 0@ :

m]

| setect Project For The Video |

You can not add this video to past due pi
v No Project J t 3

to change the project due date.

Select Primary Form for This Video |

JAMECSR - HEIFA

‘ Change Ownership Of This Video To:

Hajime Educator v still ha
access.

D Set Due Date

After this date users in Learner or
changes to the timeline.

Only users in Educator or Administrator roles who have access to
this video have permissions to check/uncheck this option.

Timeline Visibilty Settings (Optional)

By default, all users can view their own markups.

Make My Timeline Visible to Others

Others can view your markup.

D Make Others' Timelines Visible to Me

Only you can view others' markup.

D Make Others' Timelines Visible to Everyone

All users can view all markup.

rojects. If you

contact the project owner, or a user in an

Once you change the ownership of this video to someone else, you will

ve access to it. However, the new o

Viewer roles ¢

need to, please

Admin|

(1) Select “Edit Video Details”
from the gear icon

(-]~

(4) Select the group or user you
want to share the video (This
option is needed to select to
share the video after
uploading).

el CET

wner will be able to revoke that

an no longer make
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Educator

10-6. Filtering video by project

Viewer

You can view only the videos contained in your project.

@ ® %7 Videos | Vosaic X - Y,
& > C @& https://vosaic.com/videos o & O % » = 0O ° :
A “\VOSaiC" Videos  Projects Forms  Users  Groups  Reports  Tutorials Hi, Hajime « Administrator  Help
Videos: ADD VIDEO Search Videos By Name Or Author
Filter Videos By Group 2 3 2 O
Show All $
(4 ) Shared With Me Not Uploaded
OR 286 minutes 7 minutes 0 minutes
Month ‘ Year |
Show All s Show All s ‘
Search Projects By Name Or Owner
OR

Filter Videos By Author/Uploader

PROJECT

Select a user...

TFTERYVTI

v BY: Hajime Administrator

BROWSE VIDEOS:

® FERYYIIL FT=AA=FIY
TEST

10/24/2022 | 04:59 by Nobuyasu Tanaka

® FERYYIIL STV rRFHEHEE (BFE)

ZOOMTD Y ZILY A LimbaiR 2T

| [ Clear Filter

Bl e (1) Select a project by “View Video” s “Clear Filter”

Filter 7 ERY >~ ZJb Project Videos by Status: Bulk Delete

Review Status: @® Markup In Progress

Only videos contained in the
project are displayed

Project: FERAYY I

Date: 10/24/2022
3 Watch and Mark Up Lengtt 04:59
ength: :

FDOMDAXZ DEFRFAT

11/20/2020 | 00:14 by Hajime Administrator

® FTERYYIL YTV RHERE (BFE

Reading_Class (H#AE45 7))

09/15/2020 | 09:24 by Hajime Administrator

® FERBYYIIL Danielson_Instruction

Form: =2 E =Ry
Author/Uploader: Nobuyasu Tanaka

W Delete

Owner: Hajime Administrator

Project: FERAYY I
Date: 04/11/2022

Length:
Watch and Mark Up
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1 1 R l Administrator Educator
u e p O Leamer Viewer

Create reports and highlight videos that summarize data from multiple videos.

" Xo N ] 71 Vosaic™ - @&, EBEE. x 7 Vosaic x  + v

&« & 2% https://vosaic.com/reports/view/1773824369297 Bg & % = 3 e

N,/ vosaict  videos Projects ~ Forms  Users  Groups Tutorials Hi, Administrator + Administrator  Help
From S22 RCTS

Report: BACK
Report Based on Form: ‘ Download Report | | Create a Video

MR - HE{EA (¥ 71@E)

Moment Breakdown Tag Breakdown
Report Summary
Update Report Name | S&m
= i ‘ 5 1613% Total Instances: 31
00:00:20 13.605%
|:| IRR report Coded Duration: 00:02:27
WIENFB
IRR option is disabled. Show why 16 B1LE™

Number of Videos:
00:01:20 54.422%

MENFE Combined Videos Duration: 00:53:52
1 SELECT DATE RANGE S i Number of Users:
00:00:25 17.007% *
All Time BEL
5 1613%
2 SELECT FORM BUTTONS TO INCLUDE 00:00:22 14.966%

[)#mEs (0

|:|?$£f:ﬁ:/ k(M)

Summary Teacher Summary Program Summary

_ Annotations

[(Jmazd (an n
HFEEESTE (F L) 09/05/2022 4:56  FEfS n 00:00:30 00:00:05  Administrator Ea

|:| EEFEE (A2) pm 00:00:25 Hajime
HEREMTE (FLE) 09/05/2022 456  HENFB n D0:00:36 00:00:05  Administrator FI—7 - —f

FEH pm 00:00:31 Hajime
HEEESTE (FLE) 09/05/2022 456  HEIEMIFR ﬂ 00:00:44 00:00:05  Administrator TN—=TF - —fi

E prm 00:00:39 Hajime i
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11-1. Default Report S | o

Reports about videos uploaded to your account.

@ ® U7 Vosaic™ - #3547, ERKE. X %7 Vosaic X  + b
< C 25 https://vosaic.com/reports B & W ® 9 e

N /VOSQch Videos Projects Forms Users Groups Reports  Tutorials Hi, Administrator v Administrator  Help
Reports:

SORT REPORTS DASHBOARD REPORTS

Sort Reports By:

Default Report

CUSTOM kPORTS
® ©® [ Vosaic™- B4, B X 7 Vosaic x 4+ v

<« Cc 2% https://vosaic.com/repori. ‘dashboard/default @ & Yy [N} e

‘ ’.VOSEHC" Videos (B Forms | Isers Groups Reports Tutorials Hi, Administrator Tachibana Tosho Kyozai Administrator  Help

Report:
Update Report Name | RIEDIRIES M" DoWnIoad Report (CSV Flle)

% Default Reporf E
- W Total Videos Detail Summary Detailed Summary of videos
1 SELECT DATE RANGE LI Total number of videos
The date of the upload Active Videos: Active Videos (shown in Video menu)

Report rrequerncy

Yearly S

Archived Videos: Archived (Hidden) videos

Deleted Videos:

Deleted videos

Number of uploaded B sl The total duration of videos
Videos pel' year Average Video Duration:

All Time

2 SELECT VIDEOS TO INCLUDE

All Videos The type of sl Average duration of video

i Total Views: 548 4 : .
@) Actve video otal Views The total number of views of videos
13

Unique Uploaders: The number of user who uploaded videos

> .
Y 2019 2022 2023 2024
Deleted
Video Name # Duration # Views # Uploaded On $ Uploader % Status $ Deleted On # Deleted By %
3 SELECT USERS WHO UPLOADED VIDEOS EFA 0317 4] 03/21/2026 6:49 pm Administrator Hajime Active
p—2 0317 3 03/20/2026 5:51 pm Administrator Hajime Active
Al Usore The user who
I d d _d 00:00 0 03/19/2026 11:38 am Administrator Hajime Deleted 03/19/2026 11:57 am Administrator Hajime
\'!
Up oade €0s FRENTWRWETAEE? 00:00 0 03/19/2026 11:18 am Administrator Hajime ~ Deleted 03/19/2026 11:18 am Administrator Hajime
x Administrator Hajime | x Hajime 19
[EHIF] SB3%E ThflsiR, (P 8 1519 0 03/16/2026 11:54 pm Administrator Halime __ Active - - A
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11-2. Custom Report

Administrator

Educator

Leamer

Viewer

Create a report by your choice of videos and forms.

@ ® U7 Vosaic™ - #3547, ERKE. X %7 Vosaic

< C 25 https://vosaic.com/reports

A “\VOSaiC”  Videos Projects Forms Users Groups Tutorials
From £2FCTS

(1) Add

SORT REPORTS

Sort Reports By:

CLITOM RE

Report

HBOARD REPO

Default Report

X [

B & W

Hi, Administrator v Tachibana Tosho Kyozai

© 9 @

Administrator  Help

Add a New Report |(2) Setting of report

* indicates required field

| The name of the report

D Video View Dashboard Report «

Checking this will show reports for video uploads and video view counts.

Video View Dashboard Report
Displays a report on the number of uploads and views
of the videos (same as the default report).

D Al Mate Report «
Checking this will show Al mate usage for videos.

Select Form for This Report * I

Al Mate Report
Displays a report on Al Mate usages.

Select One (Required) <«

Inter-Rater Reliability (IRR) Report

Checking this will limit your selections on the next screen to only one video and two coders.

Save and Continue

&

The form to use for the report

Select the form you want to use to create the report.
If you do not check either of the two items above, you
have to select it.

<«

Cancel @ Save

Inter-Rater Reliability (IRR) Report
Compare the ratings between the two raters. On the
next screen, select 1 video and 2 raters.
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Administrator Educator

11-3. Setting up Custom Report

Configure custom report settings.

O @ Vosaic™ — &0, EREE. X ¥ Vosaic x ar v

& c 25 https://vosaic.com/reports/view/1774191290389 Bg e & o O L2 @

N “\vOSaiC™  Videos Projects Forms Users Groups Reports Tutorials Hi, Administrator v Administrator|  Help

From £ FACTS

Report: Download the report Creating a video from the
selected moment

(CSViile)  selected mc

Report Based on Form: Hide Filters [ Download Report ] Create a Video

HARIRCER - AR (¥ J1E)

Moment Breakdown Tag Breakdown
Report Summary

Update Report Name | EENFB
BED T The name of the report 16 61.54% Total Instances: Number of instances (momentS)
'01:20 62.992%
[ R report| ©h€CK for IRR (Inter-rater Esssdbundo el The total time of the moment

reliability) report

IRR option is disabl

Number of Videos: Number of affected videos

Save | Save AsNew Rt Select Videos to include

To include all videos using the

Combined Videos Duration: ke’ The total duration of analyzed

1 SELECT DATE RANGE | The date range of selected form Number of Users:
the videos : Number of users
All Time Filter Videos By Uploader/subiect || Select the user who uploaded videos
Administrator Hajime
2 SELECT FORM BUTTONS TO INCLUDE Summ
Select a button/ta
Ormss 0 |00 2 g ! < EBEO (WHILE)  — ' _
B T TR 0 select individual videos el
NEIAY M HEE %5 =_ 00:00:36 00:00:05  Administrator FI—7 - —f%
CISFRARER (75— 1) - e
=X A
D wAlZE (A1) N =) l 00:00:44 00:00:05  Administrator TI—7 - —f%
NOTE: Stitched videos are excluded from this list. 00:39 Hajime
[()=8%E (2) - ini 2tk - Bi5
B SELECT USERS WHO MARKED UPVIDEOs | 00002 000009 Pt =
BEL L. To select the user who ramisraor A - i
E . R
All Users marked up the video Hajime

(]2

]

‘ To select individual users

DELETE OR SAVE THIS REPORT

Save = Save As New .
Lg © Vosaic

Delete areport | Save Report/Save as New Report




Administrator Educator

11-4. Teacher Summary Report

Summarize by the combination of Teacher and Observer.

e0e £ vosaic™ - BE5T. EREE

x Y Vosaic x + ~

ra C % https://vosaic.com/reports/view/1774433338941 B &= ¥ @ O = @

Projects

Forms

Users Groups deports Tutorials Hi, Administrator = Tachibana Tosho Kyozai Administrator  Help

Categorized by moment

Report Based on Form:

HAREECER - #HEEA

Update Report Name |

BEEMT_HERM R

I:I IRR report

1 SELECT DATE RANGE

AIT'mc

2 SELECT FORM BUTTONS TO INCLUDE
FEES ()

L AL

L~IL2

LAIL3

Include untagged moments
RRIAY K (M)

—

Categorlzed by tag [ Download Report ] l Create a Video

Teacher: The subject of the video (or the person who uploaded it if no subject is set)

e Observer: The user who marked up the video

i Video Observed: Number of videos with teacher and observer paired
Tagged Moments: Total number of moments
Tagged Duration: Total duration of the selected moments
vERIAE M) Tag Name: The number of times each tag was entered

' % Meeting Standard: Number of moments reaching the standard score / number of all

moments (Standard Score: 50% or more of the highest "score" of tag for that button
ERYE (A2) (see 3-3))

© . Most tagged moment: The name of the button that was entered most often
00:01:45 Growth Trend: Compares the first and second half of the moments in chronological
BOLE (a1) order and determines whether the tag's total score is up or down by at least 10%

2 1000% Cohort Total: calculated as the sum of the scores for all rows

00:00:51 27142%

00:00:13 7.083%

B Select Teacher Summary

Summary Teacher Summary Program Summary Competency Matrix

IMPORTAMT: This report requires you te use Tags to score each moment as perfermance levels are sourced from tags.

Teacher Observer Videos Observed Tagged Moments Tagged Duration L-AJl4 LAJL2 LAJN3 % Meeting Standard Most Tagged Moment Growth Trend
Educator Hajime Administrator Hajime 1 8 00:01:30 2 2 4 75% FEEE () Improving
Educator Hajime Hajime 1 1 12 00:01:39 1 5 6 92% HEPE (A2) Declining
Cohort Total 2 20 00:03:10 3 7 10 85%

e

© Vosaic



Administrator Educator

11-5. Program Summary Report

Summarize the summary of all the Teachers for each analysis.

e0e £ vosaic™ - BE5T. EREE

x Y Vosaic x + ~

ra C % https://vosaic.com/reports/view/1774433338941 B &= ¥ @ O = @

Projects

Forms Users Groups deports Tutorials Hi, Administrator = Tachibana Tosho Kyozai Administrator  Help

3 SELECT VIDEQS TO INCLUDE

D All Videos Using This Form

Select a user

. : [ | I
Observed Moment: The name of the moment (button)

Name of the tag: The number of Teachers that reached each level
In this example, we analyze two teachers. Z2E 53 (Teaching) (I) indicates that one

Moment Breakdown Tag Breakdown

Filter Videos By Uploader/Subject LAJL2 teacher has reached Level 2 and the other teacher has reached Level 3.

10 37.04% Total Teachers: The number of teacher analyzed
00:00553 26.945% % Standard: Percentage of the analyzed teacher that has reached the standard score

*42DNAFDREKAA
« hE R (BIEE - ¥ 7120L)

LA per moment (Standard score: 50% or more of the highest "score" tag for that button (see
a 3-3))
v cre % Standard for Cohort Total: The number of people who have reached the standard

score per moment / the number of people analyzed per moment

NOTE: Stitched videos are excluded from this list.

4 SELECT USERS WHO MARKED UP VIDEOS

All Users

L~ * In this example, (2+5)/8=0.875=88%

13

Number of Users:

00:01:55

Select Program Summary

Summary Teacher Summary Program Summary Competency Matrix

[ Administrator Hajme ] - Hajme

IMPORTAMNT: This report requires you te use Tags to score each moment as perfermance levels are sourced frem tags. Moment names reflect the buttons configured in the Vosaic form.

DELETE OR SAVE THIS REPORT

Observed Moment (PEF | L~JlL2 L~IL3 Total Teachers % Standard
FHiE® (1) 0 1 1 2 100%
TERIAVE (M) 1 (4] 1 2 50%

ZHFEE (A1) 0 1 1 2 100%
WEEhE (A2) 0 (4] 2 2 100%

Cohort Total / Average 1 2 5 8 88%

e
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Administrator

Educator

11-6. Competency Matrix Report

Leamer

Viewer

Summarize trends by combination of Teacher and Observer.

[ oK ] [F1 Vosaic™ - B4, EREE. X 7 Vosaic x  + ~

ra C % https://vosaic.com/reports/view/1774433338941 B &= ¥ @ O = @

“\0Salc”  Videos Projects Forms Users Groups eports Tutorials Hi, Administrator - Tachibana Tosho Kyozai Administrator Help
From TS

Report: BACK .

P Categorized by
mome :

3 SELECT VIDEQS TO INCLUDE Categorize by

K tag

Moment Breakdown Tag Breakdown
Filter Videos By Uploader/Subject L-~JIA

[ Download Report ] l Create a Video

D All Videos Using This Form
Report Summary

3 15.00%
Select a user \
00:00:28 15.078%

Observer: The user who marked up the video

< AEBR (BILE - 9 77%0) ] ) up each moment

00:00:50

NOTE: Stitched videos are excluded from this list. L~JL3 per TeaC her)

Teacher: The subject of the video (or the person who uploaded it if no subject is set)
LaJL2 Moment Name: The average score given to the Teacher by the Observer who marked

Cohort Average: Average of all Teachers (does not consider the number of moments

10 50.00%
4 SELECT USERS WHO MARKED UP VIDEQS Number of Users:

00:01:51 E8.449%
All Users

‘m

Select Competency Matrix

Summary Teacher Summary Program Summary Competency Matrix

IMPORTAMNT: This report requires you te use Tags to score each moment as perfermance levels are sourced from tags. fverage scores are calculated from selected tag scores for each form button.

Teacher Observer ¥EiEw () IRIAM P (M) BaE (a1) ENEE (a2)

DELETE OR SAVE THIS REPORT
Educator Hajime Administrator Hajime 133 1.50 1.00 1.00

Educator Hajime Hajime 1 1.25 1.33 1.00 175
Cohort Average 1.29 1.42 1.00 138
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12. Al Mate (Generative Al Feedback) e Eav—

Generate feedback from video and audio information by using Al.

(] O L7 Vosaic™ - Mg, EREE. X Ny IEIEMES2 | Watch | Vosaic X + v

< C 25 https://vosaic.com/watch/1774574556272/aicoach m (O T * ¢ of D .i. °

Moments Form Transcript Al Mate

Preset Prompt Custom Prompt

Select a Prompt

BRERY T —
o« HEODOREH (Teacher Talk Design) : LRJL2
e 74—FR/N\y I DHE (Feedback Quality) : LX)L2
« FEE/IOZ2=4—23> (Non-verbal
Engagement) : LRJL3

FHili SR (FIRE)
FEEDEETH (Teacher Talk Design) — L
~NIb2
HRHL:
o HMET (KD FEBFRREET (" am the patient and
you are the doctor... please, let's do a little patient-doctor

roleplay)) Z{T\\. REZBZREBLTVWS (RBEZ
RBIRNEHH3). (FE 00:05 > m-00:20 > |)

It hides the parts of the video.

ELTHDDOENE % Move Moments & Copy Moments EUBHOXEZIPPESTHELRDEULNRS

AH  HEOKRNA 3 (TOK, OK, so let's say, uh, | am the patient and you

AH Z4—RIvI0E are the doctor, OK, OK...; &), FBEEOREHRSIE

AH  FEREISa2=7—>aYy FETEHBALENTVWEERERRV. FSVR
U7 N TCRBAOBAREINLENS L, AT
VIXFaVRENTH S, (FH 00:00 > m-
00:25 — M)

Ask Follow Up Question

DRAG TO ZOOM 4
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Administrator Educator

12-1. Preparation before using Al Mate

After the video is uploaded, transcribe it.

v

s % @ O L@ Option: Multi-Modal analysis

Moments Form | Transcript | Al Mate ‘ “\VOS3IC” Videos Projects Forms Users Groups Reports Tutorials
H H From (FACTS

Account Settings

p 00:00 Features (Al, SSO, etc.)

Manage Features
| R—=ILZE > TZ 7U—TY & BS O M I B g

Basic Information

Face Blur

Add the ability to automatically blur faces in videos.

| P 00:05

It hides the parts of the
video.

Change Password

WRWEZ3, ETVDEBWTHTLEEN,

Account Details

If you want to perform multimodal analysis (analysis that
Purchase Subscription uses the information in the video in addition to audio),
you need to activate this function. This is a paid option,
so please contact your service representative.

p- oo:10

Z5IniE BMEBBAVWRVWAS KX & H5X5
&ML

D Multi-Modal Analysis
73% b\ :E’ bn iﬁ A“ h\ tfv %: E ‘Q’E ‘i ﬁgﬁj Enable Vosaic's Al Mate to analyze videos using both audio transcript and
6 a} < < 7iéb\o video images. ! ’ ’

% Move Moments & Copy Moments

» 00:20

WWTL&ED D6 W, RUTFILZYRARY T T
&, RUTIL % L BHS,

p- 00:25

A-rORRHZDOHD., REDOERTREOEY
B &R

DRAG TO ZOOM 4
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Administrator

Educator

12-2. Custom Prompt

Viewer

You can run a “custom prompt” where you can write prompts freely.

v v

B e % @ O & Q@ v © O & Q@
@ CUStom Prom pt tab Moments Form Transcript Al Mate

Preset Prompt Custom Prompt

Write an Al Prompt

l
l
} BEOBREDY Y h—DOREORERTT. HED
|

Write an Al Prompt

HBEOREDY v H—DEFE DR
BFESLBIMNITVNS TEENR T —R
Ryy, BHEE) £, FMLRIVTEED
[KUZRKLTLEZW, Fneh TREM, (£ v 7t =)
ZHRWVD). T—H, (KICREEDRWN T+ : _
1R EWSLBHEE) THINGHBMUT * 00:20 » M — TLWWTL & 5h%)

It hides the parts of the <RREW, It hides the parts of the HME —RE (RBNRTHONRE TR HUTHT

video. video. ISELW)

00:35 —» M — "EW. (REONE TEEORKS
» W)
SNE —RN (BHREE)

01:00 - m — UL,
MNE RN CEBOFTHESEEETSEE)

BENB 71— RFN\vI0—K (94LRY

(2) Fill in the prompt and click
the “GO”.

(3) Wait for the results to
appear.

01:20 > M — "Sho IEWy
HME: RN (BE - REOENT)

0155 —» M — "&oy (BENBRI)
% Move Moments % Copy Moments ﬁﬁ: _ﬂQB(J (ﬁb\ﬁg‘(‘ﬁz)

% Move Moments % Copy Moments

02:00 - W — Tok.y (BTE)
MR —RH (EVEE)

02:30 - M — &, T—J)L DEL W .,

A R NN TN ' o fem s L > =y

DRAG TO ZOOM 4

DRAG TO ZOOM 4

Preset Prompt Custo| .
Download the results as a PDF file

Note: The output from Al depends on the prompt. For information in image or audio that is not clear or difficult to recognize,
the results may not be appropriate. Please think of Al Mate’s diagnostic results as a supplement to human checks.

Check out the video and audio for the accuracy of Al Mate reports. You should also consult with your coach or mentor about
measures you can take to improve your practice.

© Vosaic



Administrator Educator

12-3. Preset Prompt

You can run a preset prompt that has been registered beforehand.

et @30 &L @ g @ O & @

\

l @ Preset Prom pt tab ript Al Mate ‘ Moments Form Transcript Al Mate
| Custom Prompt ‘
|

Select a Prompt

Preset Prompt Custo

Select a Prompt

Select a Prompt

FERBE ORI

‘ Search For A Prompt

HEEE (BREBEOIS)
LT, #ftehicxszec L (00:00 > m-03:20 > |
) 2EICEBEEYML. REABTOBENIELCTHELE

It hides the parts of the PN Y Gt -1 LB I O - Lt 1 Waq
‘video. WEd,

Yy h—Dty N TL—O0HH

FERBE OEEDT
It hides the parts of the

video.

BRAEBICEITZ "HBE,  BETOER OFRIL

« FEES (2FAOHHA - BRARLE) $940% (00:00
» — W-00:20 > WM. 00:20 - M-00:35 — M.
01:05 — W -01:35 —» WM. 02:00 — WM-02:30 — W
)
B R—=IEHD7 Y-V EBNDMICEA VR
WeZBICEH<ER (00:00 > M-00:15 - W), F
UINFPY RRA by 7ORERA (00:20 > M-
00:35 — W), ME/R - 7Yy RINZADIL—)LEEHA
(01:05 > M-01:35 > M), FV—IIAESET
M AR—2%1EZ 58 (02:00 > M-02:30 —» W
)e

NRIAV L (B5 - BREHE - k82 E) #5% (
00:55 — M—01:00 — M. 02:30 » WM-02:35 > W
)

840+ TNIEE X L 45 7 a6 . 4> Bmtﬁb\gﬁ o {*ﬁ
You can enter follow-up questions.

REEBMOBREHRREZH

(2) Choose the preset prompt
that suits your video

(3) Wait for the results to
appear

% Move Moments % Copy Moments % Move Moments % Copy Moments

DRAG TO ZOOM 4 DRAG TO ZOOM 4

Note: The output from Al depends on the prompt. For information in image or audio that is not clear or difficult to recognize,
the results may not be appropriate. Please think of Al Mate’s diagnostic results as a supplement to human checks.

Check out the video and audio for the accuracy of Al Mate reports. You should also consult with your coach or mentor about
measures you can take to improve your practice.
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Educator

12-4. Setting the Preset Prompt (1)

Pre-set the "Preset Prompt" according to the purpose of the analysis.

[ oK ] L1 Vosaic™ - BE54F, EREE. X W Videos| Vosaic x o+

& G o vosaic.comjvideos B &= & O 9 (-]

-0

Videos Proj Forms Users Groups } 5 istrator - Tachibana Tosho Kyozai Administrator  Help

Videos:

Basic Information
SORT & FILTER VIDEOS
73 1 Change Password f/ 2 6 8 O 3
Shared With Me

(] [ ] £ Vosaic™ — BE4Hf, ERSE. X %F Features | Vosaic X +

Sort Videos By:

[ P, adt k

&« c ®% vosaic.com/accounts/features Bl &= % O O °

“V0saic-  Videos Forms Users Groups 2 : orials Hi, Administrator - Tachibana Tosho Kyozai Administrator  Help

Account Settings

Features (Al, SS0O, etc.)

Manage Features

Basic Information

Face Blur Vosaic Al

Change Password Add the ability to automatically blur faces in videos. Use Wosaic's Al Mate to analyze videos using prompts. For example, your
prompt could be "Show all moments where questions are asked" or "Which
domains or the Danielson's Framework for Teaching are used,” and Al Mate

Account Details will give you answers that include timestamps you can click on to review.

Purchase Subscription

(2) Vosaic Al > Settings

© Vosaic



12-5. Setting the Preset Prompt (2) e e

Set the role to match the observer and video you want to analyze.

@ O ® [ vosaic™ - BRI, EREE

<« c 23 Vvosaic.com/accounts/aicoach

YVOSAICT  Videos
From E2RGTS

Account Settings

7 Al Mate | Vosaic x +

Users Groups Reports Tutorials

Hi, Administrator - Tachibana Tosho Kyozai Administrator  Help

Features (Al, S50, etc))

Basic Information

Change Password

Account Details

Purchase Subscription

Configure Al Mate
Enable Al Mate for Learners <—

Set Al Mate's Role

Select Al Mate's Role |

Enable Al Mate for Learner

It is enabled by default in Administrator and Educator.
It is not available in Viewer.

Instructional Coach

4

Create Preset Prompts

Filter Prompts by Project |

Set Al Mate Role

Instructional Coach:
Ideal for instructional coaches, students to study to be teacher, principals, supervisors, and
other users who work for teacher coaching in K-12 or higher education.

Sales Coach:
Ideal for sales coaching in a business or educational institution.

Professional Development Coach:
Ideal for general professional development.

Clinical Education Specialist:
It is ideal for medical counseling programs and mental health use cases.

DEST 10T COUTTSENTTY ProgranTs anma DETavIoTdaT TedinT U5E Cases:

Global

A

Create a preset prompts

Global Prompt:
A prompt that all users in your account can use to access the Al Mate video player.

Project-specific prompts:

When you set up a prompt for a specific project, users can access videos uploaded to that
project using the prompt you set for the project instead of the global prompt. Project-specific
prompts can be edited here. To create a prompt dedicated to a project, go to the Projects tab
in the main navigation.

navigation.
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12-6. Setting the Preset Prompt (3) e e

Enter the rubric and upload the supporting document as PDF.

(] [} %7 Al Mate | Vosaic X Vi 202653RF v FTF—h i HY0 X + v
< c °5 https://vosaic.com/accounts/aicoach BB &= % o 9 R a
N ’VO_SE]]C‘ Videos Projects Forms Users Groups Reports Tutorials Hi, Administrator + Administrator  Help
Account Settings
(1) Select "Add prompt" Edit Prompt
Features (Al, SSO, etc) ADD PROMPT (2) Enter the details of the prompt
Prompt Summary |
R OBEMT — __|Prompt Summary:

Write a brief summary of the prompt.

Detailed Prompt |

KB DB IC 3517 2 BETTE & BEETEMTLET, MR \'?Ve.ta"ed Prompt:

SR (PEEE. VRUAY b, BAYE, EHYBE0IS lite the details of the prompt.
E@%U%) a\ %{Efﬁm*gﬁ{.’ﬁﬁﬁf{iﬁ (EEM—J—) @ﬁﬁ)&fi Framework for Teaching. Provide an overall
WET, FNEROHAEEEONRIE. HED T FILQPY | Smmoyofcbsenved strengins and

opportunities for improvement, and mark three
-
ﬁ* I-:_. ﬁ LA i _9'_0 specific moments where you provide
y recommendations for growth.”
1000 characters left

Upload supporting documents

QUBLOABREWBOCUNENT]  i7.c usnic prower < Upload the document to provide information when Al

Mate responds to this prompt. For example, the criteria
for observation. Note: Scanned files are not currently
supported.

Supporting Documents: This lists all supporting

darnments nnlaaded for Al Mate to nse Salact

Select supporting Documents:

|:| AR RHE S 2B B & pdf

() ¥vh—oty b 7L -0 pdf Lists all supporting documents. Select a document to

use for this prompt.

HERKE OBESROBKEE pof

D%mgﬁrzﬁé MigaEh, 1> rEZ 70+ OaH81k.pdf ﬂ

(] xasmmemEa s por o

1 Delete This Prompt
S |3 Save
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Administrator Educator

13. Various settings

Manage account settings and settings for optional features.

® ® L7 Vosaic™ - #B%447, EEBE. X V7 Features | Vosaic X  + v

< c %5 https://vosaic.com/accounts/features g & & ® I Q

‘ ’vosa1c" Videos Projects Forms =S Groups Reports Tutorials Hi, Administrator « Tachibana Tosho Kyozai Administrator  Help

Account Settings Only administrators can access.

Features (Al, SSO, etc.)

Manage Features

Basic Information

Face Blur Vosaic Al
Change Password Face Blur Vosaic Al
Automatically add blur to faces of people Al generates feedback based on
Account Details in videos. prompts. Al Mate outputs a timestamped
answer.

Purchase Subscription

Multi-Modal Analysis Single Sign-On (SS0O)

Multi-Modal Analysis Configuring Single Sign-on

Enable Al Mate to be able to analyze Enable logging in using your existing

video using both speech transcription SAML-enabled identity provider, such as

and information in the image (a paid Active Directory, OneLogin, or Google

option feature). Contact your service Apps. This eliminates the need for users

representative. to manage different email addresses
E——— and passwords. It also makes it easier

to provision new users.
_ o You will need to consult with the
Learning Tools Interoperability information manager of your
( LTI ) organization.

Learning Tools Interoperability
Allows you to log in to Vosaic using your
Leaming Management System (LMS)
account, such as Canvas or
Brightspace.

You will need to consult with the
information manager of your
organization. © Vosaic




Contact

Please contact us for how-to-use, training, and on-site support.

N :
g’ VOSaicC

Vosaic certified distributor in Japan

Tachibana Tosho Kyozali
Hajime Tachibana

info@vosaic.jp
https://www.vosaic.jp
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f VOSAlC
IOS app user guide

1._Launch the app

2. Set the file name and the form to use

3._Start and stop recording

Contact: Tachibana Tosho Kyozai info@vosaic.jp

© Vosaic



19:07 6H16H(%)

(3) Enter your password and tap Log in.

¢

Technique EpocCam

@
9

77

L2

Photo Booth

Safari

Launch the app

FaceTime

A

App Store

Competitor

19:07 6B168(%)

A4

1

info@tachibanahajime.com

Continue
G Sign in with Google

Use as a Remote Camera

Don't Have an Account? Register for Free

(2) Enter your ID (email address) and tap “Continue”.

6A16H (k)

HEIRE

IERAREEEE (55

Watch and Mark Up

(4) Tap the red record button on the left edge of the screen.

© Vosaic




2. Set the file name and form to use

22:37 6H16H(XK) < 100% ()

Add Video

Save file name

The form to use e \
(Diagnostic item) e Sl e

Back Camera

Tap Continue Continue

(5) Name the file, select the form you want to use, and tap “Continue”.

© Vosaic




3. Start and end recording

19:11 6B168(%) = 33% 22:38 6A16H(%)

->|
~

control

control

option command

22:38 6A16H(%)

PEIRE (9773

WIEER - B - ABEE Watch and Mark Up

When finished, tap the red exit button and then tap Done. (9) When the purple bar turns green, the upload & conversion is
completed. Tap “Delete Local” to delete the video from your iPad. © Vosaic
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N
4 VOSalC™ Multi-user guide

This guide provides an example of how to use a Vosaic with multiple
paid users across multiple labs or research groups.

For the basic operation of Vosaic, please refer to the attached Vosaic
User Guide or contact the following support.

Contact: Tachibana Tosho Kyozai info@tachibanahajime.com

© Vosaic



1. Vosaic account and user configuration

Admin user (Paid user)

* Minimum 5 users per account
(from February 2026)

* Can be set to Administrator,
Educator, Learner, and Viewer
role

* Atleast one Administrator is
required for an account.

Free user
* Unlimited number of people
* Can be set only to Viewer role

© Vosaic



2-3. Features available in different user roles

Paid user ( only for the number of people purchased)

Free (unlimited) users

Administrator Educator Learner Viewer
Viewing marked-up videos o o o A (only shared videos)
Markup to the uploaded video o o o A (only shared videos)
Using multiple forms for markup o o o A (only shared videos)
Add a comment to a moment o o o A (only shared videos)
Add tags to moments o o o A (only shared videos)
Record video o o o
Upload recorded video files ¢ o e
Markup during recording o o o
Automatic transcription transcription o o o A (only shared videos)
Video sharing settings o A (only uploaded videos)
Export Data to a Spreadsheet (CSV) o o o A (only shared videos)
Export Summary Report (PDF) o o o A (only shared videos)

Create highlight videos, download videos

Manage users

Manage groups

Manage forms

Manage reports

Renewal and upgrade procedures

Payment procedures
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3. Example of utilization methods (for three laboratories)

&
o

Administrator
(Overall Administrator)

& < &

By [ By
Educator 1) Educator (2) Educator (3)
_____ Video and form are shared
1 ........ St tleb 1 .......................................................................... 1
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09090090900909009090
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5““““““““55“““““““““Eiﬁu“
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Learner or Viewer
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4. The relationship between each user role and function

can be created and uploaded

Administrator

Educator

Learner

Viewer

User Can view and edit all users in the account
: : Can't see any groups
Group Gl sy el @elit el ing created by Administrator
groups in the account
or other Educators
Can't see any videos
Video Can view and edit all uploaded by Can't see any videos Can see only shared
videos in the account Administrator or other uploaded by other users | videos
Educators
You can set the following setting of form in the Privacy setting :
i Private: Available only to the user and administrator who created it
Form Public: Available to all users (once set to Public, it cannot be changed)
:  Group: Available only to users in the specified group
: : Can't see report created
Reports Can view and edit all by Administrator or

reports in the account

other Educators
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